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1. losicHUuTeIbHASA 3aNIMCKA (00LIUE MOJIOKEHUST)

Jannbnii kypc ¢opmupyer y OakanaBpa NMOHATHE IU(PPOBON IpaMOTHOCTH IEAarora, mo3BOJISET
OPOCIEAUTh HCTOPHUI0 €€ BO3HUKHOBEHHS M HEOOXOAMMOCTb pa3BUTHA, YBHUIETh BO3MOXHOCTb
NpUMEHEeHUsT HH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIX TexHonoruid (nanee UKT) mns kompopTHOH KU3HH
B 1IM(pOBOI cpene, Uil COLUANIBHOIO B3aMMOJIECHCTBHS B OOIIECTBE M PELICHUs MOCTaBJIEHHBIX 33Ja4 B
po(heCcCHOHATTLHOM JISATSIIBHOCTH.

Llenp  aucuumnuHbl:  (GopMUpOBaHME MPO(PECCHOHATBHONM  KOMIIETEHTHOCTH  OakaiaBpa
MOCPEACTBOM OCBOEHUS IU(POBON TPaMOTHOCTHIO HA OCHOBE Pa3BUTHUSl YHUBEPCAIbHBIX KOMIIETEHIIHI.

3aa4i OCBOCHMSI TUCLUILINHBIL:

— (QopMmupoBaHHE Yy CTYAEHTOB NPEACTaBICHUS O LU(POBOM TIPpaMOTHOCTH Iejxarora: o0
OCHOBaX MH(pOPMALMOHHOM, KOMIIBIOTEPHOW M KOMMYHUKAIlMOHHOW IPaMOTHOCTH, MEINAarpaMOTHOCTH,
00 OTHOIIEHUH K TEXHOJIOIMYECKHUM WHHOBALUSIM;

—  (opMupoBaHHE TOTOBHOCTH K HCIOJIBb30BAHUIO (DYHKIHMOHAJIBHBIX BO3MOXHOCTEH CpPEICTB
UKT B npakTH4eCKOil AESITEIBHOCTH YUUTEIS;

— pa3BUTHE HABBIKOB M YMEHHH, HEOOXOOUMBIX Uil KOMGOPTHOH >KHU3HEAEATENbHOCTH B
udpoBoit cpele, CONMAIIBHOTO B3aUMOJICHCTBHUS B OOIIECTRE.

2. O0uue peKoMeHIAUMH 110 OPraHU3AUNM U3YUYEeHHUS JUCHUILUIUHBI (IPAKTUKH).

B nanHOM Kypce y4eOHBIM IUIAHOM MPEIyCMOTPEHBI JIEKLIUH, MpPAaKTHUECKUe (CEeMUHApCKUE)
3aHATHS U JJabopaTopHbIe padoThl. DOPMOIT MPOMEKYTOUHOM aTTECTALNH SBIISICTCS DK3aMEH.

TCKYH_[I/IM KOHTPOJICM B JAHHOM CJIy4ac 6y,ueT ABJIATBHCA:

1) mnpepocTtaBieHHE TIOJHOTO KOHCIEKTa JIEKIMM 1O OKOHYaHHWIO JIEKIMOHHOTO Kypca
qucuurinHel (0-6 6amioB);

2) BBICTyIUIEHHME C JOKJIaJaMH Ha TMPaKTUYECKUX (CEMHHApPCKHUX) 3aHIATHUAX, a TaKXke caada
JOKJIaAOB Ha GYMEDKHOM HOCHUTCJIC, NPC3CHTAMA K JOKJIIady, 3CCC, T3.6HI/II_U>I O(I)OpMJIeHHBIX COrjaCHoO
TpeboBaHMUAM (Bcero MoxHO 3apabortath 0-48 Oamia, Mo 8 0aIoB 3a KAXAYIO TEMY);

3) BbINOJNIHEHHUE JTa00PATOPHBIX PadOT, COOTBETCTBYIOIIETO KAYeCTBa, U C/ladya UX B 3JIEKTPOHHOM
BHJIC B CPOKH, yKa3aHHBIC TperoaBareieM (Bcero MoxkHo 3apaborats 0-46 6amios, 3a kaxmayro JIP mo 6
6amnos, kpome JIPNe4 — 10 6ansos).

3. MeTroauueckue peKOMEHIANUM IO BbINOJHEHUIO Pa3jIMYHbIX (opM camMoOCTOATEIbLHON PadoThI
00y4aomuXxcs B Xo/Je M3y4eHusl AMCUUIIMHBI (IPAKTHKH).

TpeGoBaHus K KOHCTIEKTY JeKIMI

Oouwgue mpebosanus. OCHOBHBIMU TPEOOBAaHUSAMH TPH HAIUCAHWM KOHCIIEKTA BBICTYMAIOT
BHUMATEILHOCTH, TIOTPYKEHHE B TEKCT M YMEHHUE BBIWICHATH CaMO€ TJIaBHOE U3 TIOTOKA CIIOB U (pa3s.

Heobxoaumo pacnpenenuTh CBOIO PHEPrHI0 Ha BBIMOJIHEHHE BCEro KoHcIekTa. s atoro He
HAJ0 CTapaThbCs 3aMHCHIBATH Ka)XXJ0€ CIIOBO MpemnojaBarelns. HyxHo orOupaTh HamOoliee Ba)KHBIC
MOMEHTBI, KOTOPbIE BKIIIOUAIOT B c€0€ OCHOBHOM CMBICI.

[loyepk nOMKEH BCErJa COXPAHATHCS POBHBIM U MOHATHBIM g uTeHus. Eciau kakue-To
MPOIYCKU B MPEAJIOKEHHUSIX U CJIOBAX €Illeé MOKHO BOCCTAHOBHUTH, TO JIOMAaHHBIN MOYEpPK MOTPATUT BCE
BAallll YCUJIUS U BPEMS B MMyCTOTY.

Mexnay Te3ucaMu U BBIMHCKAMHU JOJDKHA COXPAHATHCA JIOTMYECKas CBs3b. Bech KOHCIHEKT
JOJDKEH UMETh CMBICIIOBYIO II€JIOCTHOCTh. Ecim moruueckas memodyka OyeT HapylleHa, TO CBS3b BCEX
AJIEMEHTOB OCTaHETCSl OECCMBICIEHHO.

CBOOOHBIN KOHCHIEKT, 3TO 3aMUCh MOJ AUKTOBKY JIEKTOpa. HEeKOTOphIE CTyIEHTH BMECTO CJIOB
UCIOJIb3YIOT PUCYHKU WJIM JIpyTUE 3HAKH, KOTOPbIE AJIA HUX MepenatoT 6osbiie nHpopmanuu. MoxHO
MCIIOJIb30BaTh pa3HbIe METOJbI B KOMILJIEKCE: TE3WCHI, BBIMHUCKY, IJIAH, IUTATH U T.O1. JTO Hauboiee
TsbKenass paboTa, HO CTYAGHTHl K HeH ObICTpee MpPHUBBIKAIOT, YeM K CHCTEMAaTHUYHBIM BHUAAM
KOHCTIEKTUPOBAHMUSI.

Tpebosanusn K cooepircanuio u opopmiaenuio KOHCneKma j1eKyuil



KoHncnexkt HaumHaercss ¢ HasBaHus aucnumuimabl, @HO mnpenomaBarens, rpynma u OUO
cryaeHTa. Jlata mpoBeneHHUs JIEKIMHW CTAaBUTCS HAMPOTHUB KaXI0M TeMbl Ha moysix. Kaxkmas Tema
JIOJDKHA OBITH BBIJICJICHA B TEKCTE (BCEro 6-Th TEM).

KoHcnekT nexkuuii JOJDKeH COAEpKaTh TJIABHBIE MBICIM M TE3UChI, KOTOPHIE O3BYYMII
MpernoaBaTeib, BCe TAOIHIIBI U CXEMbI, BHIBOJIBI.

B KoHcriekTe MOXHO HCIOJIB30BAaTh COKpalleHus (OOIIENPUHSATHIE M CBOM, HO MPABUIBHO
oOopMIIEHHBIE) U CHMBOJBI, 3aMeHsIoNMe ciaoBa/dpa3bl. TeKCT KOHCHEKTa MOJKEH OBITh BBIMIOJIHEH
YUTACMBIM ITOYCPKOM.

KoHcnekT cmaercs mociie OKOHYaHUS JEKIIMOHHOTO Kypca AUCIUIUIMHBI, B CPOKH, YKa3aHHBIC
IperoaBareyeM, HO HE TO3/JHEE MOCICIHEr0 3aHATHS (MPaKTHIECKOro/ TaOOpaTOPHOTO) MO JaHHOU
JHUCLMILINHE.

TpedoBanus kK 0(hOPMIIEHHIO U COAEPKAHNIO TOKJIAT0B

HcTounnkn:

Jlexumn, UCTOYHUKY UH(OPMAIIUU U3 CIIHCKA, IPEITIOKEHHOTO B ITYHKTE 7 U Jp.

Odopmiienue qokiaga:

1. OcnoBHo#t Tekct (mpudt Times New Roman, pasmep mpudra 14, xpacnas ctpoka 1,25,
MEKCTPOUHBIM UHTEpBAI 1,5, MOMs cTaHAapTHBIE).

2. ConmepxaHue JOKJIaga JODKHO TOYHO COOTBETCTBOBATH PACCMaTPUBAEMOMY BOIPOCY
MPAKTHYECKOTO (CEeMHHAPCKOTO) 3aHATHSL.

THUTYJBHBIN JUCT J0KJIAAA:

MHWHUCTEPCTBO HAVKM 1 BBICILIEI'O OFPA3OBAHNS
POCCUMCKOM ®EJIEPALINN
depepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPESKICHNE
BBICIIIET0 00pa30BaHUs

«TIOMEHCKU T'OCY TIAPCTBEHHbIN YHUBEPCUTET»
Nmmumcknii negarorndeckuii ”HCTUTYT UM. [LI1. Epmosa (dpunman) Trom[Y
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K.IL.H., JOLEHT
[IlycroBa Mapuna BrnagumuposHa
WNmam, 20 T

TpeGoBanus K CTPYKType U COAEP:KAHUIO Icce
CrpykTypa 3cce onpeaensercs NpeabsBIsieMbIMU K HEMY TPeOOBaHUSIMMU:
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1. MbIciM aBTOpa dcce Mo mpobdiaeme u3naratoTcs B hopMe KpaTKuxX T€3UCOB.

2. MbICIb JOJDKHA OBITh NOJKpEIUIEHA JI0Ka3aTelbCTBAMHM - MO3TOMY 3a TE3UCOM CIEIyIOT
apryMeHTHI.

ApryMeHTHI - 3TO (aKThl, SIBJICHUS OOIIECTBEHHOW JYXU3HU, COOBITHS, XU3HECHHBIC CHUTYallHd H
JKU3HEHHBIN OTBIT, HAYYHbIE JI0KA3aTeNbCTBA, CCHUIKM HA MHEHHME yYeHBIX U Jp. Jlydiie mpuBOIUTH /1Ba
apryMeHTa B MOJIb3y KaXKJIOTO TE€3UCa: OJUH apTyYMEHT KaXXeTCsl HeyOeAUTEIIbHBIM, TP apryMEHTa MOTYT
"meperpy3uTh" U3I0XKEHHE, BHITOJTHEHHOE B )KaHPE, OPUEHTUPOBAHHOM Ha KPAaTKOCTh U OOPa3HOCTh.

Takum 00pa3om, 3cce MPUOOPETaET KONBLEBYIO CTPYKTYpPY (KOJIHMYECTBO TE3MCOB U apTyMEHTOB
3aBHCHUT OT T€MbI, U30PAHHOTO TUIaHA, JIOTUKH PA3BUTUS MBICIIN):

e  BCTYyIUICHHE

e  Te3WC, APTyMEHTHI

e  TE3HUC, APTYMEHTHI

e  Te3WC, APTyMEHTHI

e  3aKJIIOYEHHUE.

[Tpu HamucaHUM 3cce BaXKHO TaKKe YUUTHIBATH CICAYIOIINE MOMEHTHI:

1. Bcrymienne u 3aKIr04YeHAE TOJKHBI (DOKYCHpPOBATH BHUMaHHUE Ha MpobiieMe (BO BCTYTUICHUU
OHA CTaBUTCS, B 3aKIIOYCHHUH - PE3IOMUPYETCS] MHEHHE aBTOpa).

2. HeoOxomuMo BbIgeneHHe a03aleB, KPACHBIX CTPOK, YCTAaHOBJICHHWE JIOTMYECKOH CBS3H
a03aIeB: TaK JOCTUTAETCs IIENIOCTHOCTh PabOTHI.

3. CTuib U3MI0KEHUS: 3CCE MPUCYILN IMOLMOHAIBHOCTD, 3KCIPECCUBHOCTD, XY10’KECTBEHHOCTb.
CriennanucThl MOJIararoT, YTO JODKHBIN 3¢ (deKT o0ecreunBaoT KOPOTKUE, TPOCThIE, pa3HOOOpa3HbIE 10
WHTOHAIIUHU TIPEJIOKEHHS, YMEJIOe UCIOJIb30BaHUE ""caMOro COBPEMEHHOTro" 3HaKa MperuHaHUus - THpE.
Bnpouem, ctumnb oTpaskaeT 0COOEHHOCTH TUYHOCTH, 00 3TOM TOKE€ MOJIE3HO ITOMHUTb.

4. Ilepen TeM Kak MNPUCTYNHUTh K HAMHCAHUIO 3CCe, OOpaTWTe BHUMAHWE Ha CIEAYIOIIHE
BONpockl. OTBETHI HA HUX MO3BOJIAT BaM 0o0Jiee YETKO ONMPEAETUTh TO, UTO CTOUT MUCATh B 3cce. Tak Kak
Ballle 3CCE€ OTHOCHUTCS K TPYyMIE JTUYHOCTHOTO, CYOBEKTUBHOTO 3CCE, TJI€ OCHOBHBIM 3JIEMEHTOM SIBIISIETCS
PacKpbITHE TOW WJIM UHOW CTOPOHBI aBTOPCKOM JIMYHOCTH, TO, 3aTparuBas B 3CCE CBOM JIMUHbIE KayecTBa
WJIM CTIOCOOHOCTH, CIIPOCHUTE CEOs:

o  OTJIMYAIOCh JIU 51 TEM WU UHBIM Ka4yeCTBOM OT T€X, KOTO 5 3Hat0?

o B YEM MPOSBUIOCH 3TO KaueCTBO?

CoBeTnl 110 HANMCAHHIO JCCe:

1. Ilpu HammucaHUM dCCe CIEAYET YepeoBaTh KOPOTKUE (pa3bl ¢ JNIMHHBIMU. B TakoM cirydae
TEKCT OyJIeT 10CTaTOYHO IMHAMHUYHBIM, YTOOBI JIETKO YHTAThCA.

2. He crout ncnonp30BaTh CI0KHBIC M HEMOHATHBIE CIIOBA, 0COOEHHO, €CIIM 3HaYCHUE CIIOBA
MAaJIO3HaKOMO.

3. Crenmyer UCTOIB30BaTh KaK MOXHO MEHBIIIE 00IIMX (pa3. Icce JOHKHO OBITh YHHUKAIBHBIM,
VHAMBUYJIN3UPOBAHHBIM, OTPAKAIOIIUM JIMYHOCTD aBTOPA.

4. IOMop Hy>XHO HCIIONIb30BaTh KpaliHe akKypaTHO. Capka3M U 1ep30CTh MOXKET pa3apaxarhb
YUTATEIs.

5. OrtpaxkeHue JIMYHOrO OIbITA, BOCTIOMUHAHUM U BIIEYaTIEHUI — OTINYHBIHN c110co0
HOJTBEPIKJICHHSI CBOCH TOUKHU 3pEHUS U yOEXKIEHUS YUTATEIIS.

6. Heo0xonumo mpuaepKUBaThCS TEMbI U OCHOBHOM HJIeH, HE OTKJIOHSSICh OT HEe U He
OIMCHIBAsI HEHY)KHBIC JETAJIN.

7. 3aKOHYHMB 3CCE, CIIEAYET MEPEUUTATh €T0, YOSKIasiCh B COXPAaHECHUHU JIOTUKH U3JI0KEHHUS Ha
IIPOTSKECHUH BCETO ITOBECTBOBAHMS.

Hcnonp3oBanue B 3cce (HaKTOB, pe3yIbTaTOB UCCICAOBAHUM — OTIIMYHBIA BapuaHT JJIsl IPUIAHUS
y0eaurenbHOCTH

O0mme npaBujia 0opopMJIeHUS NPe3eHTALNHU
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1. TuTynpHBI JTUCT: TeMa Npe3eHTaluu (KaKk MpaBHIIO, 3arjiaBHBIMH OyKBaMH IO LIEHTPY
claiija); BeIOJIHWA cTyAeHT (rpymnmna, ®HO).

2. OdopmisiiTe TEKCT U 3arojiOBKU CIAWJOB B OJHOM CTWiIE (OZHHM I[BETOM M IHIPU(DTOM).
Hpyrum mpudToM 1 IIBETOM MOYKHO BBIIETISATH UTATHI U MPUMEUaHus (HO UX HE TOJDKHO OBITH CIIUIIIKOM
MHOT0).

3. Cnemute 3a TeMm, 4yTOObI TEKCT HE CIUBAICSI C (OHOM, YUUTHIBAWTE, UYTO Ha MPOEKTOpE
KOHTPACTHOCTb OyJIeT MEeHbIIIe, 4YeM y Bac Ha MoHHTOpE. Jlyumnii hoH — Oenblii (MIu OIU3KUI K HEMY), a
JY4YIIUNA [BET TEKCTa — YePHBIH (MM OYeHb TEMHBIM HYXHOTO OTTEHKAa). TEeKCT MOKEeH ObITh
HeO0IbINM (3-4 He CI0KHOCOUMHEHHBIX MPEUI0KEeHUI ), TONBKO BaskHast nHGopManus u GpakTe!!!

4. Pa3mep mipudTa A8 3aroJioBKa cJjaiiga 10bkeH ObITh He MeHee 24, a myuiie oT 32 u
BbIme. Ha kaxaoM crmaiife o0s3aTenbHO J0JDKEH ObITh 3aronoBok! Pazmep mipudTa 118 0CHOBHOIO
TEeKCTa Jyullie BEIOpath OT 24 10 28 (3aBUCUT OT BEIOPAHHOTO TUIA MIPUQTA).

5. Tlocrapaiitecb momoOparh moaxozasiue uzooOpaxkeHus ((pororpadum, rpaduku, cXeMbl H
T.21.). I300pakeHus: He TOJKHBI «Ieperpykath Caai1» KOJIUYECTBOM U SIPKOCTBIO.

TpeGoBanus K BHINOJHEHUIO JJA00PATOPHBIX PadoT
IIpumep JlaGopaTopHoii paGoThI
PABOTA B MS PUBLISHER. CO3JIAHUE BYKJIETA B MS PUBLISHER
Ucnons3oBanne npunoxenust Microsoft Office Publisher
B Y4eOHO-MeTOoAu4YecKOi padoTe yuuTeJis
Iesab: Hay4uTCs MCTIOJIB30BaTh BO3MOXKHOCTH npuioxkeHus: Microsoft Office Publisher B yue6Ho-
MEeTOANYeCKOi pabote yumrens (paboTa ¢ madaoHaMu: OYKIEThI, OTKPBITKUA, BU3UTKH).

3amanuda:

1) O3HakomMbTeCh C BO3MOXKHOCTSIMM JAHHOTO TMPWJIOKEHHS B CO3JAaHUM pA3HOTO TUIA
nyOsukanuil (OykyIeThl, OTKPBITKU, BUUTKU U Jp.): BUABI IIA0JOHOB, TEMAaTHKH, O)OPMIIEHUS
U JIp.

2) O3HaKOMbBTECH C OOLIMMH TPEOOBAHUAMU K 0(OPMIICHHIO U COJEPKAHUIO OyKIIeTa.

3) OrGepure marepuan Jisl peKiIaMHOro ocBeuleHus Bamei temsl (u3 JIPNeS). Ilponymaiite u
0oTOepuTe OCHOBHYIO HMH(pOpMalMI0 (TEKCT W KapTUHKHU, CCHUIKH), KOTOpble Obl Bbl XoTenu
MIOMECTHTH B OyKJIET (MOKHO MCIIOJIB30BAaTh MaTePHall M3 BAIICH MMPE3CHTAIH HA 3Ty TEMY).

4) IloaroroBbTe OyKJET Ha BHIOPAHHYIO TEMY I10 CIEIYIOIEMY AITOPUTMY:

X0/l PABOTHI:
l. Ortxkpoiite mpuinoxkenne Microsoft Office Publisher. [{ns storo maxkmwure Ilyck—>Bcee
nporpammbi—> Microsoft Office— Microsoft Office Publisher.
2. Bri6bupaem Bykiersi—>Kinaccuueckue makersl. PaccmMoTpute nMeromuecs B mporpaMmme

MakeThl OYKJIETOB, BbIOepUTE HambOosee MOAXOASIIMHN Ul Balleld TeMbl MakeT U NPUCTyMNalTe K €ro
3anosHeHHI0 (0pOpPMIICHHIO) 0OTOOpaHHOMN 3apaHee HH(OpMaIHEH.

3. Ha tutynpHOM CTOpOHE TeEpBOMl CTpaHMIBl MakeTa (3-s1 KOJOHKAa CIpaBa) BCTAaBBHTE
3aroJIoBOK (Ha3BaHUE Ballleil TEMbI), 3aT€M BCTaBbTE PUCYHOK/Qororpaduto. 3aTeM 3aroIHHUTE MOJIE CO
cBouMmu ganHbIME (OO, HOMep TpynIbl, KOHTAKTHBIN TeaedoH/(pakc)

4. 3arem mepeauTe Ha BTOPYIO CTPAHHILy M HAUMHANTE 0OPMIIATH TP CTONIOLA PEKIaAMHOM
uHopmarnmeli MO Baledl TeMe clieBa HampaBo. B KaxIoi KOJOHKE 00s3aTeNbHO JIOJDKHBI
NPUCYTCTBOBATh: 3ar0JIOBOK, TEKCT, pucyHok/pororpadus. [lpu HeoOxomumoctu dopmatupyiite cBoii
OyKJIET, HCTIONB3Ysl MEHIO B JIEBOM YaCTH dKpaHa (I[BETOBBIE CXEMBI, MPU(TOBBIE CXEMBI, TaApaMETPHI).
BHUMAHMUE! Pa3mep Oyxiieta He MEHATH (A4, aTbOOMHBIH).

5. [Tocne 3amonHeHNs 2-0M CTpaHUIBI OYKIJIeTa, MEpEeHIMTe CHOBA HA MEPBYIO M 3aIOJTHUTE
MOCTIEIHIOI0 KOJIOHKY Oykiera nHpopmanueit (mepBas KoJoHKa cieBa). Kak mpaBuiio, 3ta HHGOopMaIus
3aBeplIaeT Bally peKiIamy.

6. [epeiinnte HA CPEIHIOIO KOJIOHKY (3aIHIOIO MaHeNb OykieTa) U 0OpPMHUTE TUIEPCCHUIKH
Ha Bamry uHpopManuio (agpeca caiToB, e Bbl Opanu WH(OpPMAIMIO), BBIXOJHBIC NAHHBIE, BpeMs H
MECTO JUISI CBSA3H C BaMH U T.1.
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7. CkpuHIIOT 000MX cTpaHul] OykieTa BHICBUIAEM Ha MMOYTy: m.v.shustova@utmn.ru .

4 cronbery  3amHUA TUTYJIbHBIN 1 cronbery 2 cronbery 3 cronbery

Mymmumamioe GrozseTio

T yene——

wirens T kpamaipukanmonsot yapesene

Tpaummenme  wposonmen  «Ypakn
s, 100,
wilpyaumnae cops. Berercn Ty
poscian pabora,

MavaaLimicroro
MYHIIIIATLHONG pafiona
Pecrybonmen Taraperan

1 ctpanuna 2 cTpaHuLa

Oo01mme TpedoBaHMs K OYKJIETY
[TpaBUIBHO COCTABICHHBIN OYKIIET JODKEH BKIIOYATh B ce0s1 3 OCHOBHBIX OJI0Ka:
WH()OPMATUBHBIN MaTepHall, BU3yaJbHBIN Psiji, KOHTAKTHYIO HH(GOpMaIio (CBeIeHUs 00 aBTOpe).
[Tpu or6ope nHpopManuu a1t OyKiieTa IOMHUTE O COOTBETCTBHHU 33JJaHHOM T€Me U BRIOpaHHOU
L[EJIEBON ayTUTOPUH, JUIsl KOTOPOH MpeHa3HauYeH OYyKIIeT.
Heo0xoauMo npaBHiIbHO ONPEIEIUTh ONTUMAIBHBIN 00beM HH(OPMAIMK — €€ TOJIKHO ObITh
JIOCTATOYHO JUIsl PACKPBITUSL TEMBI, HO HE JIOJKHO OBITH CIHMILIKOM MHOTO, YTO TIOBJICYET 3a COOOM
YMEHBIICHUE pa3Mepa MPUQPTa U HETATUBHO CKAXKETCSA HA «YUTAEMOCTH» TEKCTa.
Y6enurech B JOCTOBEPHOCTH U COBPEMEHHOCTH BhIOpaHHOM nHpopmaiuu. Eciu matepuan
BBI3BIBACT Yy Bac comMHeHUs, a IPOBEPUTH €r0 HE MPEACTABISAETCS BO3ZMOKHBIM, JTyUllle He
BKJIIOUANTE TaKHe CBEJICHUS OYKJIET.
WNudopmanus gomkHa ObITh H37I0’KEHA TOYHO, SICHO M KPaTKo, 0€3 W3IHIITHEeH TEPMUHOIOTHH.
B kauecTBe KIH0YEBBIX TOUEK HCIIONb3YHTE OPOCKUE 3ar0J0BKH / MOA3aroioBky. [inHHbIE
TEKCTHI HE BBI3BIBAIOT HHTEPECA.
s opopmienust Oykiera BOCIOIb3YHTECh OJTHUM M3 IPOrPaMMHBIX cpeacTB: Microsoft Word,
Microsoft Publisher:

o mnporpamma Microsoft Publisher HanbGonee ynoOna mist co3panusi ”HGOPMAIIMOHHOTO
OykJieTa, Tak Kak B HEMl MIMEIOTCS MabIOHbBI MyOIHUKAIMA TSI TeYaTH, YTO TO3BOJISET
YIPOCTHUTH MPOLECC UX CO3/TaHUS;

o ©eCJH B KOMIIbIOTEpE HET JaHHOW MPOrpaMMBbI, TO cO3[aHe OyKIETOB BO3MOXKHO H B
TEKCTOBOM penaktope Microsoft Word. B 3Tom citydae pekoMeHyeTcs B yHKTE MEHIO
«ITapameTpbl cTpaHUIBD» BBIOPATh aTbOOMHYIO OPUEHTAIUIO JIMCTA U pa30UTh €ro Ha TpU
KOJIOHKH («Dopmaty - «KoJoHKNY), UK co3AaTh TaOIUILy ¢ TpeMs KOJIOHKaMH, JUIs
pa3MeneHus B HUX HHPOPMaIInH.

Omnpexnenure 1BETOBYIO cxeMy Oykiera. /s ¢oHa xenarenbHO BIOMpaTh Oelblid, Cephli,
OC)KEBBIN, PO30BBIN WM OJI€THO-KENTHIHN 1[BeTa. OT UCTIOJIb30BAaHUSI TEMHBIX IIBETOB HYXKHO
0TKa3aTbCsl. B MpOoTUBHOM cilyyae yuTaTh TEKCT OYyJeT TpyaAHee, Tak Kak OyJeT 4yBCTBOBATHCS
Harpyska Ha ri1a3a. TeMHbIE [[BETa MOKHO MCIIOIB30BaTh TOJBKO B HCKIFOYUTEIBHBIX CITydasX,
OHH TI03BOJIAT MOJYEPKHYTh ONPEEICHHYIO CMBICIIOBYIO Harpy3ky. Kimrouessie ¢passl ciemyer
BBIJICIIATH IPYTHM I[BETOM.

BusyanbHblii psisi JOJDKEH JOMOTHATH HH(POPMAIIMIO, COOTBETCTBOBATH 3a7aHHOM Teme. [1pu ero
MOJITOTOBKE HEOOXOIMMO MPUICPKUBATHCS €IIMHOTO CTHIISI O(OPMITCHHUSL.

PaspabatbiBast Au3aiin OykieTa, He meperpyaire ero JUIHUMH JIEeMEHTaMu, T.K. BCE, UTO
OTBJICKAET, CHIDKAET dPPEKTUBHOCTh BOCTIPUATHS OYKIIETa, HO M HE CTapalTeCh CBECTH TU3alH K
MHUHHMMYMY, T.K. OH Oy/IeT HEMHTEpECHBIM, HE MPUBJIEYET BHUMAHUSI.
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Onenka BbINOJTHEHUS 3adJaHuA:

basibl

Kpurepun onieHKn

6 0aioB,
COOTBETCTBYET OICHKE
«OTIUIHON»

- coziepkaHue OyKJieTa MOJTHOCThIO COOTBETCTBYET 3aJJaHHOH TeMe;

- “H(OPMAIIHSI TIOTHOCTHIO COOTBETCTBYET OCOOCHHOCTSIM BBIOpAHHOM
LIEJIEBOM ayIUTOPUH;

- nHpOpMaLUs U3J10KEHA JIOTHYHO U JOCTYITHO;

- BU3YaJIbHBIN psJl COOTBETCTBYET 3alaHHON TEME;

- oopmileHHEe OyKJIeTa 3CTETUYHO, aKKypaTHO, IIPUCYTCTBYET €MHBIIHI
CTHJIb

4 0amos,
COOTBETCTBYET OIICHKE
«XOPOIIIO»

- coJiepkaHue OyKJieTa B OCHOBHOM COOTBETCTBYET 3aJJaHHOM TeMe, eCTh
HE3HAYUTENIbHbIE OTKIOHEHUS OT TEMBI 3aJJaHUS;

- nH(oOpMalKsg B OCHOBHOM COOTBETCTBYET OCOOCHHOCTSIM BBIOPAHHOI
L[E€JIEBOM ay IUTOPUH;

- B M3JI0)KEHNUU MHGOpMaIlMU HE3HAUUTEIHHO HapyIIeHa JIOTHKA;

- BU3YaJIbHBIN PsiZi B OCHOBHOM COOTBETCTBYET 3aJJaHHOU TEME;

- IPUCYTCTBYIOT HEI0UETHI B 0(hOpMIICHIH OyKieTa

2 Oaa,
COOTBETCTBYET OIICHKE
«YZIOBIIETBOPUTEIHHO

- coziepkaHue OyKiieTa COOTBETCTBYET 3aJaHHON TEMe YaCTUYHO, B TEKCTE
€CTh 3HAUUTEJIbHBIE OTKIIOHEHHS OT TEMBI 33JaHUS UM TEMa 3aJaHUs
pacKpbITa HE MOJHOCTbHIO;

- nHpOpMaIIKS YaCTUYHO COOTBETCTBYET 0COOEHHOCTSIM BHIOpAaHHOM
LIEJIEBOM ayIUTOPHH;

- B U3JIOKEHUU MH(DOPMAIIUN HE3HAUUTEIBHO HapyIIeHa JIOTHKA;

- BU3YaJIbHBIN psAJT YACTUYHO COOTBETCTBYET 3a/IaHHON TEME;

- oopmiieHHEe OYKJIeTa HEeIOCTaTOYHO ACTETHYHO U aKKypaTHO, HapyIIEHO
€IUHCTBO CTHJIA

0 6amnos,
COOTBETCTBYET OIICHKE
«HEYI0BJICTBOPUTEIILHOY

- 3aJJaHM€ HE BBIIIOJIHEHO;

- coziepkaHue OykiieTa HE COOTBETCTBYET 3a/IaHHOM TeMe, TeMa He
pacKphbITa;

- uH(opmanUs He COOTBETCTBYET OCOOCHHOCTSIM BBIOpaHHOM 11€J1eBOM
ayJIUTOpUH;

- B U3JIOKEHUU MH(POPMAIIUH 3HAYUTEIHHO HapyIIIeHA JIOTHUKA;

- BU3YQJIbHBIN PsIJl HE COOTBETCTBYET 33JaHHOM TeMe, TMOO0 OTCYTCTBYET;
- opopmieHune OykiieTa HEACTETUIHOE, HEAKKYPATHOE

4. MeToauuyecKkue PEKOMEHAAIMHA MO MOATOTOBKE K l'[pOMC)KyTO'-lHOﬁ aTTeCTAllMH MO JUCHMIIJIMHE

(mpakrtuke).

OrneHka 3a 9K3aMEH MOXKET OBITh TONydYeHa A0 MPOIEAyphbl €ro IMpOoBEIeHUs MyTeM Habopa
PEUTHHTOBBIX OAJIIOB B cemecTpe (0T 61 u BhIIIe).

Ecnu ctyneHT He HaOpan HEOOXOAUMbIE OaJIIbl WIIH JKeaeT MOJYYUTh 0oJiee BBICOKYIO OIICHKY,
TO OH JIOMyCKAeTCs K IK3aMeHy. DK3aMEH CIAeTCs MyTEeM YCTHOTO OTBETA Ha 2 TEOPETUUYECKUX BOTPOCA,
KaXKIBIH U3 KOTOPBIX orleHnBaeTcs ot 0 10 20 6amioB, T.6 MAKCHMaTbHOE KOJTMYECTBO OAJIOB 32 SK3aMeH
—40. 1o ob6meit cymme 0ayuioB BBICTABISIETCS OKOHUATEIbHAS OLICHKA B COOTBETCTBUU CO CIICTYIONTUMU

KPUTEPHUAMHU:

61-75 6aI0B — «yIOBIETBOPUTEIILHO;
76-90 6aI0B — «XOPOIION;
91-100 6anI0B — KOTIUIHOY.




Bomnpocel K 3k3amMeHy (YCTHBIH OTBeT):

1 wacmp

1. Tonsarue uudpoBoil rpaMOTHOCTHU: UCTOPUS BO3HUKHOBEHHSI U PA3BUTHUS.

2. Komnonents! mudpoBoii rpamotHoCcTH. MH(DOpMaAIIMOHHAS TPAaMOTHOCTb.

3. KomnoneHTsl u¢ppoBoii rpaMOTHOCTH. MeanarpaMOTHOCTb.

4. KowmmoneHTs! 1 poBo# rpaMoTHOCTH. KOMITBIOTEpHAS! TPAMOTHOCTb.

5. Komnonents! nu¢poBoii rpamoTHOCTH. KOMMYyHUKaTHBHAs TPaMOTHOCTb.

6. Kommnonents nn¢poBoit rpamoTHOCTH. OTHOIICHNE K TEXHOJIOTHIECKIM HHHOBAIUSIM.

7. Hctounuku nHpopmanuuu, GopMsl U KaHaIbI €€ pacnpocTpaneHus. CBoHCTBa HHpOpMaLUK.

8. AHanu3 OCHOBHBIX BHEIIHUX (haKTOPOB, BIUAIOLIMX HA MUPOBO33PEHUE UEIIOBEKA.

9. OCHOBHBIE COCTABJIAIOIINE COBPEMEHHOIO MEIMANPOCTPAHCTBA. TeleBH/IEHUE KaK TIJIaBHBIN

10.
11.

12.

13.

14.

MaHMITYJIATOP OOLECTBEHHBIM MHEHHUEM.

BbeccrpykrypHoe ynpasienue. Bpen u nonb3a nHpopmanuu.

Buasl coBpeMEHHBIX CPEICTB KOMMYHHKALMM M UX UCHOJIb30BaHUE. OTINYME COLMAIBHBIX
ceTell OT MECCEHIKEPOB.

[IpaBuna cereBoro sTukera. I[IpMHIMOBI W HOPMBI OOIIEHMS B COLMAIBHBIX CETIX U
MECCEHIKEPaxX. DIEKTPOHHAS 110YTA.

[ToHsATHE «TEXHOJNOTMYECKAass WHHOBAILMs». 3HAU€HHE TEXHOJOIMUECKMX HWHHOBALMK s
pa3BUTHA OOIIECTBA U YETIOBEKA.

[udpossle TexHONOrMM B yuyeOHOM mpolecce. '0TOBHOCTh MENaroroB K HCIOJIb30BAaHHIO
UPPOBBIX TEXHOJIOTHI B y4eOHOM IpoLecce.

2 yacmop

1.

2.

®@ OO0 o o

PaGora B cetn Mntepner. [TouckoBsie cucrembl. Co0op, XxpaHeHnue, 00padoTka nHOOPMAIIHH.
JlocToBepHOCTH HHGOPMAITHH.

ITouToBBIE CEPBUCHI: BUBI, XaPAKTEPUCTUKH, BOZMOKHOCTH, UCIIOJIb30BaHUE.
Nudopmanimonnsie mporeccel: xpaHeHHe HHGOpMauu (IUCKOBBIE YCTpOMCTBA, (Gai,
XapakTepucTUKH (haiina); mepeaada nHGopManuu (€TUHUIBI H3MEPEHUS CKOPOCTH, MepeIadn
nHpopmanun)

ArnmapaTHOE U IIPOrpaMMHOE oOecTiedeHrne KOMIbIoTepa. Y CTpOHCTBO KOMIIbIOTEepa: 6a3oBas
anmnapaTHas KOHQUTypauus, BHyTpEHHee YCTPOICTBO.

CrpykrypHass cxema Kommbiorepa. CHCTEMHBIM ONOK W CUCTeMHas Iara. KoMmMmoHOBKa
coBpeMenHoro I1K. [{enu ncnons3oBanus I1K.

Omnepanmonnas cuctema Windows

[TpoBoHUK

Mol KOMIIBIOTED

CrannmaptHoe nporpammuoe obecrieuenue (bmoknor, WordPad, Kanbkynsarop)

I'paduueckuii penakrop Paint, ero Haznauenue. IHCTpyMEHTHI U UX CBOICTBa

TexkcroBbiii penakTop Word, ero HazHaueHue

MeHro 1 ero GpyHKIHH

Hactpolika nmapameTpoB penakTopa

Hacrpoiika nmapameTpoB TOKyMeHTa

dopmaTtupoBaHHe U PelaKTUPOBAHHUE TEKCTa JOKYMEHTa

Tabmuma

XynoxecTBeHHOE 0(hopMIIeHHE TEKCTa

[Tporpamma PowerPoint, ee Ha3HaueHwHe.

[ITabmoHBI 0opmIIeHHs CIaiI0B (1IBETOBas cxema, (OH)

Pa3zmeTka ciaainos

CMmeHa craiifioB

Hactpolika anumanuu

Hacrpoiika BpeMeHHu mokasa.

Hcnonb30BaHre TUIIEPCCHUIOK.



Microsoft Excel, ero Hasnauenue.
Co3snanne TadIuIl

dopmMaTHPOBaHKE COAECPKUMOTO TUEEK
YcnoBHoe GpopmaTupoBaHue

OyHKIMHU

JlnarpaMmsl

. Microsoft Publisher

Tunsl madao0HOB
OcobeHHocTH paboTh B MIA0JI0HAX
Bo3moxxHOCTH TpOrpamMmel
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