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1. IlosicHuTeIbHAS 3amucKa (001IHe MOJIOKEHHST)

Hannseiii kypc Gopmupyer y OakanaBpa MOHATHE MUGPOBON IPaMOTHOCTH IEarora, mo3BOJSET
MPOCJEIUTh HCTOPUI0O €€ BO3HUKHOBEHUS U HEOOXOAUMOCTh PAa3BUTHUS, YBHUAETH BO3MOXHOCTH
IpUMEHEHHU MHPOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TexHoJorui (nanee UKT) mis kombopTHON KU3HU
B 1U(pPOBOH cpefe, sl COLUAIBHOIO B3aUMOJACHCTBUS B OOIIECTBE U PEIICHUS MOCTABICHHBIX 3a7a4 B
podecCHOHATLHOM IS TEIILHOCTH.

Lenp aucuuruivebl:  popmupoBaHue MpohecCHOHATbHOM  KOMIIETEHTHOCTH — OakajaBpa
MIOCPEJICTBOM OCBOCHHS HU(PPOBOI IPaMOTHOCTHIO HA OCHOBE Pa3BUTHS YHHBEPCAbHBIX KOMIETECHIIUH.

3ajaun OCBOCHUS JUCUUILINHBL:

— ¢opMupOBaHHE Yy CTYICHTOB NpPEACTaBICHHUS O LU(GPOBOM TIpaMOTHOCTH menarora: 06
OCHOBaxX WMH(OPMAIMOHHOM, KOMITBIOTEPHOW M KOMMYHHUKALIMOHHOM TPAMOTHOCTH, MEAMArpaMOTHOCTH,
00 OTHOIICHUHU K TEXHOJIOTMYECKUM HHHOBAIIMSIM;

—  ¢opMupoBaHHE TOTOBHOCTU K HCHOJb30BAaHUIO (YHKIIMOHATBHBIX BO3MOKHOCTEH CpEICTB
HKT B npakTU4ECKON ACATEIBHOCTH YUUTEIS;

— pa3BUTHE HABBHIKOB M YMEHUH, HEOOXOMUMBIX Ui KOMGMOPTHOH >KU3HEICSITEIHHOCTH B
uudpoBoH cpefie, COIUAILHOTO B3aUMOICHCTBHS B OOILIECTBE.

2. O0uue peKoOMeH/IalMHU 110 OPraHU3AUMU U3yYeHUs] JUCHUILINHBI (TIPAKTHUKH).

B nanHOM Kypce y4eOHBIM IUTAHOM TIPETYCMOTPEHBI JIEKIUH, MPAaKTHYECKHe (CEeMUHApPCKHE)
3aHATHUSA U JabopaTopHble paboTel. DOPMOIl MPOMEKYTOUHOM aTTeCTALUH SBISETCS FK3aMEH.

TexymuM KOHTPOJIEM B JAHHOM CIy4ae OyAeT SIBISATHCS:

1) npenocTaBieHre KOHCIIEKTA JIEKLIUY;

2) BBICTYIUIEHHE C JOKJIaJaMH Ha MPAKTUYECKUX (CEMHHAPCKMX) 3aHATHUSIX, a TaKXe cjada
JOKJIaZloB Ha OyMa)XXHOM HOCHTeNe, Mpe3eHTauus K Jokiaaay, scce, CamocrosTenbHble paboTh
(cocraBnenue TaOIMIIBI IO TEKCTOBOMY MaTepHaiy, 0hOpMIIEHHBIE COTJIACHO TPEOOBAHUM);

3) BbINOJIHEHUE 1a00PaTOPHBIX pabOT, COOTBETCTBYIOIIEIO KauecTBa, U c/lada UX B JIEKTPOHHOM
BU/JIE B CPOKH, YKa3aHHbIE TPEI0/IaBATEIIEM.

3. MeToanyeckne pPeKOMEHIAIMN MO BBLIMOJHEHUIO PAa3TUYHBIX (OPM caAaMOCTOATENbHOI PadoThI
o0yuyauuxcsi B Xo/ie U3yYeHusi JUCHUIINHBI (IPAKTUKH).

Tpebosanus k KOHCheKmY JeKyuu

Obwue mpebosanusi. OCHOBHBIMU TpeOOBaHUSIMHU IpPU HANMMCAHUM KOHCIIEKTa BBICTYIAIOT
BHUMAaTEJIbHOCTb, IOTPY’KEHUE B TEKCT U YMEHHE BBIUJICHATh CAaMO€ IJIaBHOE U3 MOTOKA CJIOB U ¢pas.

Heo6xonnMo pacmpenenuTs CBOIO YHEPTUI0 Ha BBHINOJIHEHHE BCETOo KOHcMeKTa. [l 3Toro He
HaJ0 cTapaTbcs 3amMUCBIBaTh KaxJoe CJIOBO mpemnojasarens. HyxHo orOupaTh Hambosee BakHbIE
MOMEHTBHI, KOTOpPbIE BKJIFOYAIOT B c€0€ OCHOBHON CMBICII.

[Touepk moMKeH BCerja COXPAHATHCA POBHBIM M MOHATHBIM Ui uTeHus. Eciam kakue-To
MPOMYCKH B MPENJIOKEHHUSIX M CIOBAX €Ile MOXXHO BOCCTaHOBHUTbH, TO JIOMAaHHBIH MOYEPK MOTPATUT BCE
BalllMl YCWINS U BPeMs B ITYCTOTY.

Mexay Te3ucaMd M BBIMHCKAMH JOJDKHA COXPAHSATHCS JIOTHYEeCKas CBs3b. Bech KOHCHEKT
JOJHDKEH UMETh CMBICIIOBYIO LIEIOCTHOCTh. Ecnu morndeckas nernodka OyJeT HapylleHa, TO CBA3b BCEeX
3JIEMEHTOB OCTaHETCS! 0ECCMBICICHHO.

CBOOOTHBIN KOHCIIEKT, 3TO 3aIUCh MO AUKTOBKY JIeKTopa. HeKkoTopble CTyIeHThl BMECTO CIIOB
WCTIOJIB3YIOT PUCYHKH WJIM IPyTHE 3HAKH, KOTOPBIE ISl HUX MepenarT Oonbine nHpopManui. MoxXHO
UCIIOJIb30BaTh pa3Hble METOJbl B KOMILJIEKCE: TE3MCHI, BBIMMCKH, IUIAH, IUTATHl U T.J. JTO Hauboiee
TsDKenmass paboTa, HO CTYIEHTHI K HeW ObICTpee TPUBBIKAIOT, YeM K CHCTEMAaTHYHBIM BHUAAM
KOHCIEKTHPOBaHUS.

Tpebosanus k codeparcanuio u 0hopMIeHuUI0 KOHCHeKma J1eKuuu
Koncriekr HaumHaeTcs ¢ Ha3Banus guciuruimabsl, WO mnpemonasarens, rpymnma u OHUO
cryneHTa. Jlata mpoBemeHUs JEKIMM CTAaBUTCS HAMPOTHUB KaXJOW TeMmbl Ha moisax. Kaxmas Tema
JI0JIKHA OBITH BBIZICIICHA B TEKCTE (BCETO 6-Th TEM).
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KoHCITeKT JeKIui JOJDKEH COJACP)KATh TJIAaBHBIE MBICIM W TE3UCHI, KOTOPBIC O3BYUHMI
MIPENO0/1aBaTellb, BCE TAOIHIIBI U CXEMBI, BHIBOIBI.

B KOHCIIEKTEe MOXKHO HCIOJIb30BaTh COKpamieHus (OOMEHPHHSITBIE W CBOHM, HO IPABHIIBHO
o(OpMIICHHBIC) U CHMBOJIBI, 3aMEHSIONME CI0Ba/dpa3bl. TEeKCT KOHCIEKTa JOJKEH OBITh BBHITIOJHEH
YUTACMBIM ITOYCPKOM.

KoHcnekT cmaercs mociie OKOHYaHMS JICKIIMOHHOI'O Kypca JUCHMILUIMHBI, B CPOKH, YKa3aHHBIC
MpernojiaBaTesieM, HO He MO3JHee MOCISAHEro 3aHATHS (IIPAKTHYSCKOro/ J1abopaTopHOro) Mo JaHHON
JTUCLHUILIHHE.

Tpebosanusi K 0QOPMAECHUIO U COOEPHCANUIO OKIA)08

Hcrounuknm:

Jlexuuu, KICTOYHUKH UH(DOPMALIMU U3 CIIUCKA, TPEJIOAKEHHOTO B ITyHKTE 7 U JIp.

Odopmiienue nokiiaga:

1. Ocuosuoii texct (mpudr Times New Roman, pasmep mpudra 14, xpacHas crpoka 1,25,
MEXCTPOUHBIN UHTEpBal 1,5, MO cTaHJapTHBIE).

2. CogepxaHue JOKIaga JODKHO TOYHO COOTBETCTBOBAaTh pAcCMaTpUBAaeMOMY BOMPOCY
MPAKTUYECKOT0 (CEMUHAPCKOTO) 3aHSTHSI.

TUTYAbHBIH JHCT A0KIA/A:

MUWUHUCTEPCTBO HAYKU N BBICHIEI'O OBPA3OBAHIMA
POCCHINCKOM ®EJEPAIIN
®denepalbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00Pa30BaTEIbHOE YUPEKISHUE
BEICIIIEr0 00pa30BaHUs

«TFOMEHCKU TOCY JIAPCTBEHHBI YHUBEPCUTET»
WNmmmmckuit nenarorudeckuit uHCTUTYT uM. [LI1. Eprmosa (dunuan) TromI'yY

Ka(benpa (bHBHKO'MaTeMaTquCKI/IX JUCHUIIIIMH U HpO(I)eCCI/IOHaJIBHO-TeXHOJ'IOFPI‘{eCKOFO O6pa30BaHI/I$I.

(Tema)

JOKIJIA
no aucturuiae «{udposas rpaMOTHOCTH TIearoray

Hanpasnenue noarorosku: 44.03.01 Ilenarornueckoe oOpaszoBaHue

npo¢ b TOATOTOBKHU: « »
Beinonaun:
CrynenTt(ka) TPYIITIBI
3a04HON (hopMBbI 00yUeHUs (haKyIbTeTa
J5(0)
IIposepuir:

K.IL.H., JJOLEHT
[ITycroBa Mapuna BrnagumuposHna
Wmum, 20 1.

Qbwue npasuna oghopmienus npeseHmayuy
1. TurynpHBI JUCT: TeMa Npe3eHTalMU (KaK IpaBWJIO, 3arjaBHBIMH OYKBaMU IO ILIEHTPY
claiiia); BHIIOJMHUI CTyeHT (rpynna, ®HO).
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2. OdopmisiiiTe TEKCT W 3arojOBKH CJIAiJI0B B OJHOM CTWJIE (OAHUM IIBETOM U IIPUPTOM).
JpyruM mpu@ToM ¥ [IBETOM MOKHO BBIICIATH UTATHl U IPUMEYaHusl (HO UX HE JOJDKHO OBITh CIUIIIKOM
MHOTO).

3. Cnenmure 3a TeM, 4TOOBI TEKCT HE CIMBAICSA C ()OHOM, YUUTBHIBAWTE, YTO HA MPOEKTOpE
KOHTPACTHOCTh OYZIET MEHBIIIE, UeM Yy Bac Ha MoHUTOpe. Jlyurmmii ¢hoH — Oesiblii (i OIM3KHI K HEMY), a
JYYIIUH IBET TEKCTa — YepPHbIH (WM OYeHb TEMHBIM HYXHOTO OTTEHKa). TEeKCT MJ0JKeH OBITh
HeOoapmnM (3-4 HE CII0KHOCOYMHEHHBIX MTPEJI0KEHHUI ), TOJIBKO BaykHas nH(popmarus u paxter!!!

4. Pa3smep mpudTa 1 3aroJioBKa cJjaiiia 10J0keH ObIThb He MeHee 24, a iydine oT 32 u
Bhbie. Ha kaxxnom cnaiie o0si3arenbHO AOKEH ObITh 3arosioBok! Pazmep mipu¢Ta A5 0CHOBHOIO
TEKCTA JIydIle BBIOpaTh oT 24 10 28 (3aBUCUT OT BEIOPAHHOTO TUTIA MIPUPTA).

5. [Ilocrapaiitech momoOpaTh moaxojsme u3odpaxeHus (pororpaduu, rpapuku, CXembl U
T.J1.). I300paskeHus He TOJDKHBI «IIEPErpyKaTh CIIANU» KOJTUIECTBOM H SPKOCTBIO.

Tpebosanus k cmpyKkmype u co0epuCanuI0 Icce

CrpykTypa 3cce onpeaensercs NpeabsBIsieMbIMI K HEMY TPEOOBaHUSMMU:

1. wmbIciu aBTOpA 3CCe MO MpodIeMe u3IararTcs B hopMe KpaTKUX TE€3UCOB.

2. MbICIb JIOJDKHA OBITh IOJAKpEIUIEHA J0Ka3aTelbCTBAMHM - IOTOMY 3@ TE3UCOM CIEAYIOT
apryMEeHTHI.

ApryMeHThl - 3T0 (DaKThbl, SBJICHHUSI OOLIECTBEHHOM »XU3HH, COOBITUS, )KU3HEHHBIE CUTyallUd U
KU3HEHHBIN OIBIT, HAyYHbIE JIOKA3aTEIbCTBA, CChIJIKA HA MHEHHUE y4YeHBIX M Jp. Jlydile mpuBOIUTH J1Ba
apryMeHTa B M0JIb3Yy Ka)KIO0ro Te3uca: OJUH apryMEeHT Ka)KeTcsl HeyOeqUTeIbHbIM, TPH apryMEHTa MOTYT
"meperpy3uTh" M3II0KEHHE, BBITOJHEHHOE B KaHPE, OPUSHTUPOBAHHOM Ha KPAaTKOCTh M 00Pa3HOCTb.

Takum 00pa3zom, 3cce NpUOOpPETaeT KONbLEBYIO CTPYKTYPY (KOJIMUYECTBO TE3UCOB U apryMEHTOB
3aBUCHUT OT TE€MbI, U30PaHHOTO IJIaHA, JIOTUKU PA3BUTHUS MBICIIH):

e  BCTYIUIEHUE

e  TE3UC, ApIyMEHTHI

e  TE€3UC, apryMEHTHI

e TE3UC, apryMEHTHI

e  3aKJIOYEHHE.

[Tpu HanmcaHuM 3cce BaXXKHO TAKXKE YUUTHIBATh CIEAYIOIINE MOMEHTHI:

1. Bcrymienue u 3akirodeHue A0HKHBI (OKYCHUpOBaTh BHUMaHKUE Ha Mpo0sieMe (BO BCTYIJIEHUU
OHa CTABUTCS, B 3aKIIIOYECHUU - PE3IOMUPYETCSI MHEHUE aBTOPA).

2. HeoOxomuMmo BbIZienieHHE a03aleB, KPAacCHBIX CTPOK, YCTAHOBJIEHHE JIOTUYECKOH CBSI3U
a03alleB: TaK IOCTUTAETCs LIEJTOCTHOCTh PadOoThI.

3.  CTuib M3II0KEHUS: 3CCE TPUCYIIN IMOIUOHATBHOCTD, IKCIPECCHBHOCTD, XY/10)KECTBEHHOCTD.
CrnenuanucThl MOJaratoT, YTO JTOJDKHBIN 3P dekT obecrneunBaoT KOPOTKHE, POCThHIE, pa3HOOOpa3HbIE MO
WHTOHAIIUU TIPEJIOKEHUS, YMEJIOE UCIOJIb30BaHKE ""caMOro COBPEMEHHOTO" 3HaKa MPENUHAHUS - THUPE.
BripoueM, cTuib oTpaxkaeT 0COOEHHOCTH JIMYHOCTH, 00 3TOM TOKE MOJIE3HO TIOMHHUTb.

4. Tlepen Tem Kak MNPUCTYNUTh K HAIMUCaHUIO 3cce, OOpaTHUTE BHUMAaHUE Ha CIEAYIOLIUE
Bonpockl. OTBETH HAa HUX MO3BOJIAT BaM 0oJjiee YeTKO OMpPEeeNIuTh TO, YTO CTOMT MHUCaTh B 3cce. Tak Kak
Ballle 3CCE€ OTHOCUTCS K TPYIIE JINYHOCTHOTO, CYObEKTHUBHOTO 3CCE, TJI€ OCHOBHBIM 3JIEMEHTOM SIBIISIETCS
PacKpbITUE TOM MM MHOW CTOPOHBI aBTOPCKOM JIMYHOCTH, TO, 3aTParuBas B 3CCE CBOM JIMUHBIE KayecTBa
WJTU CTIOCOOHOCTH, CTIPOCUTE CeOsI:

o  OTJINYAKOCh JIU 51 TEM WM UHBIM Ka4€CTBOM OT TE€X, KOTO 5 3Har0?

o B 4YeM NPOSBHIIOCH ITO Ka4eCTBO?

Cosembl no HANUCAHUIO 3CCE.
1. HpI/I HAIMMCAHUH 3CCC CICAYCT UCPCAOBATH KOPOTKUC q)pa31>1 ¢ JNIMHHBEIMH. B Takom cjrydac
TEKCT 6y21€T JOCTAaTOYHO JUMHAMUYHBIM, YTOOBI JICTKO YHTATHCS.
2. He crouT ucnonb30BaTh CIOKHBIE U HEIIOHSATHEBIC CJIOBa, OCO6CHHO, €CJIM 3HAYCHUC CJI0Ba
MaJIO3HaKOMO.
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3. Crnenyer UCMOIB30BaTh KaK MOXXHO MEHbIIE 00muX (Ppa3. Icce T0HKHO OBITh YHUKAIBHBIM,
WH/IMBUYyAIM3UPOBAHHBIM, OTPAXKAIOIIUM JIUYHOCTH aBTOPA.

4. OMop HYXHO UCIOJIb30BaTh KpaiiHe akKypaTHO. Capka3M U Jep30CTh MOKET pa3ApakaTh
YUTATEIIS.

5. OtpaxeHue JIMYHOTO OIbITa, BOCTIOMUHAHUH U BIIEYATIEHUH — OTIIMYHBIN CIIOCOO
MOJTBEPKICHUS CBOCH TOUKHU 3pEHUS M YOCKICHUS YUTATEIIS.

6. Heo0xoanMo nmpuaepKuBaThCs TEMbI U OCHOBHOM MJIEH, HE OTKJIOHSACH OT HEE U He
OIMCHIBAsI HEHY)KHBIE JICTAIH.

7. 3aKOHYMB 3CCe, CIEAYeT IePEeUUTaTh €ro, yoeKaasch B COXpaHEHUHN JIOTUKU U3J10XKEHUS Ha
MPOTSDKEHUH BCETO TTOBECTBOBAHUSI.

Hcnonb3oBanue B 3cce (HakToB, pe3yJbTaTOB UCCIEIOBAHUN — OTIMYHBIA BAPUAHT Ul MPUAAHUSL
yOeIUTEIBHOCTH

Tpebosanus k 8bl1NONHEHUIO 1AOOPAMOPHLIX PpAOOm
IIpumep 3a0anus k 1abopamopuot pabome
PA3PABOTKA YYEBHO-METOAMYECKUX MATEPUAJIOB C UCIIOJIb30OBAHUEM
KOMIIbIOTEPHBIX TEXHOJIOT U (MICROSOFT POWER POINT)

Llens: Hayuuthes ucnosb3oBaTh cTtanaapTHoe npuitokerune Microsoft Office (MS Power Point)
pu pa3paboTKe MPE3SHTAUH 110 TEME, COOTBETCTBYIOIIEH Bamiemy mpoQuiIio.

JomainiHee 3ajiaHue: Ui BBIIIOJHEHUS JaHHOW J1abopaTopHON paboThl HEOOXOIUMO pa3paboTaTh
Y TIOATOTOBUTH y4eOHO-METOUYECKUN MaTepuai I0 Balleh TeMe:

e TeKcT Teopuu (OCHOBHAs HH(OpPMAIHS 110 Balllei Teme);

® KapTUHKH, PUCYHKH, CXEMBbI, TaOJIHIIbI,

e 10 BOmpoCOB C TpeMs BapHaHTaMH OTBeTa (OJMH IMPAaBUIBHBIN, 1Ba HEMPABUIBHBIX )

Texkct Teopun MoXkeT ObITh 3apaHee HaOpaH B TECTOBOM pelaKkTope BIOKHOT MM TEKCTOBOM
nporeccope MS Word. Borpocs! stydiiie He HaOUpaTh 3apaHee, a MPOCTO HAIMKMCATh OT PYKH.

XO PABOTBI:
1 sman: Ogopmrenue meopemuyeckou yacmu npezenmayuu

1. 3anycrure nporpammy Microsoft PowerPoint (ITyck=» ITporpammer=» Microsoft PowerPoint).

2. B rpynmne noneit Cozoamw Hogy0 npesenmayuio BeiOepute Ilycmyto npezenmayuro.

3. B okne Cozdamb cnaiid, KOTOpPOE€ COJEPKHUT pa3IMuHble BapUaHThl Pa3METKU CIaiJ10B
BbIOEpUTE aBTOMAaKeT TUTYIbHBIN Cllaiif.

4. B okHe 3aconosok ciratioa Habepute evibpannyio eamu memy, B okHe [lon3aronoBok ciaiga
HabepuTe CIeAyOUUN TEKCT:

Paboty BeImosHUI cTyJeHT(Ka) QakyiabTeTa <Ha3BaHUE (PaKynbTeTa> <HOMEpP IPYMIbL> TPYIIIbI
<®amunus Umsa OtyecTBo> .

5. lna  BbIOOpa 1BeTOBOro  oQopmieHHMs cinaiiga BelOepuTe malbnoH — odopMIIeHUS
(Dopmar=> [TpumMeHuTH 111a0I0H 0OPMIIEHHUS. .. ).

6. B cnenyronmx 3a TUTYJIBHBIM JIMCTOM ClIaiiIax opOPMUTE TEOPETUUECKYIO YaCTh MPE3eHTalluN
(HEe MeHee Tpex CIIaiIoB U He OoJiee JAEeCITH).

OO6paruTe BHUMaHUE Ha CIIEAYIOIIEE:

- Cnaiiapl JOMKHBI UMETh Pa3IMYHYI0 Pa3METKY (COOTBETCTBYIOILYIO Ballei TeMe)

- Craiizel JOKHBI OBITH XOPOIIO OPOPMIIEHBI (Ha KaX/10M cliaiie JOIKHBI OBITh — 3aT0JIOBOK,
TEKCT, KAPTUHKU; TEKCT JOJIKEH OBbITh YIOOHBIM JJIsl IPOUTEHHUS)

- Ha oxHoMm cnaiie TOMKHBI cOlEepKaThCs OJIHA, IBE JIOTHYECKU 3aBEPIICHHbBIE MBICIH.

- Coszmanne HOBOTO Claiifa ocyiecTBisercs komanaoi (Beraska=»Co3aarte ciaii. . .).

- Jlnsa opopmiieHHs TeKCTa UCTONb3yiTe rpadudyeckie cpelicTBa naHenu Pucosanue (3anuBKa,
[BET JINHUA, 1BeT mpudTa, 006ekT WOrdArt).

- Jlna odopmiieHus ciaiia (M3MeHeHHsI ()OHA) BBI3OBUTE KOHTEKCTHOE MEHIO IIETYKOM Ha
MpaBoil KHOIIKE MBIIIK HAa MyCTOM MecTe ciaiza, Beioepute ®@oH=2»CriocoObl 3aIMBKU. B OTKpBIBIIIEMCS
okHe Cnocobwsl 3a1ueKu MOYKHO BBIOPATh BKJIAIKU:
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e [paouenmnas (MOXHO CKOMOMHHPOBATH J1Ba IIBETAa WM BHIOpPATh TOTOBYIO 3arOTOBKY W3
MIPEITI0KEHHBIX )

o  Texcmypa (MOKHO BBIOpPAaTh TOTOBYIO TEKCTYPY U3 MPEATIOKEHHBIX )

e V30p (MOXHO BBIOpaTh TOTOBBIN y30p U3 IPEIIOKEHHBIX, IBET IITPUXOBKH U (HOHA)

e Pucynox (WIETYKOM MO KHOMKE PucyHok MOXXHO BbIOpaThb PUCYHOK W3 KOMIIbIOTEpa B
KauecTBe QoHA).

7. Tlocne 3aBepuieHust ohopMIECHUS TEOPETUUECKOIM YacTH Mpe3eHTaluu BcTaBbTe JBa IlycThix
cnaiiia (mabaoH pasmetku: [1ycmoti cratio).

8. Ha mocmemnem (Bropom) Ilyctom craiine, mcrons3ys oobexT WOordArt, mabepure CI10BO
TECT. Pactsaute 3TOT OOBEKT HA BeCh crlaiij. DTO ciaia B AanpHeinieM OyaeT HMMEHOBAThCS
TuTyNbHBIN JUCT TECTA.

9. [Ilo3oBuTe mpenogaBarens i IPOBEPKU MPABUIBHOCTH BBINIOJIHEHHON pabOTHI.

2 oman: Ogopmnenue u 0bpabomka 80npocos mecma

10. Ilo TeopeTHYecKOl YacCTH MPE3CHTAIIMH JOJKHBI OBITh cOCTaBleHbI 10 TECTOBBIX BOIPOCOB
C TpeMs BapUaHTaMU OTBETOB, COJEPIKAIIUX OJIMH MPABUIbHBIA OTBET.

11. BcraBbTe HOBBIN craiia (11a0aoH pasMeTku: T0IbKO 3a201060K).

12. B oxne 3arojoBok ciaiiia HabepuTe Balll epBbIA BOMPOC.

13. Jlns naGopa BapHaHTOB OTBETOB HCIIONIB3YyHTE O0BEKT Haonucvy Ha manenu Pucosanue
(OTBETHI MOTYT pacmoiaraThCsi MO TOPU3OHTAIM, BEPTUKAIM, AWArOHAJIH, B IIaXMaTHOM MOPSAKE — IO
BallleMy BbIOODY):

- pactaHuTe paMKy Haonuce w HaOepuTe NEpBBIA BO3MOXKHBIM BapHaHT OTBeTa (OTBETHI HE
TOJDKHBI COJepKaTh UG, OyKB 7S IepeUUCIICHS);

- AHAJIOTMYHO HaOepuTe BTOPOH U TPETUH BapHAHTHI OTBETOB (OTBETHI IOJKHBI PACHOaraThCs
HAa JIOCTaTOYHO OOJBIIOM PACCTOSIHUU JAPYT OT APYra, YTOOBI paMKa OJTHOTO OTBETa «HAae3alla» Ha PaMKy
JPYroro oTBeTa).

14.  Amnanoruuno m.m. 12-14 HaGepurte BCe BOMPOCH TECTA.

15. Tlocne nabGopa u odopmuenus Bcex (10) cmaiimoB ¢ Bompocamu, opOpMHUTE claiia ¢
MO3/IpaBJIeHUEM OO0 YCIIEITHOM IPOXOXJICHUHM TecTa. DTOT Claii[i B JajbHEWIIeM OyneT Ha3bIBaThCS
[To3npaBurensHbM (Cr1ocob opopMIIEHHS - IO JKETAHUIO CTYACHTA).

16. Odopmute OCACTHAN CITAN], KOTOPBIH COACPKUT CICTYIOIIHI TEKCT:

W3BunuTe, BBl HE MOXKeTe BBIUTH W3 MPOrpaMMbI, HE BBIONHUB TecT. [loxkanyiicta, BepHUTECH
obpatHo! (Crioco6 odopmiieHHs TI0 KEJTaHUIO CTYACHTA).

17. OGpaboraiite oTBeTH TecTOBBIX BomnpocoB (IIpu mpaBuiIbHOM OTBETE HA 3aJaHHBIM BONPOC
JOJDKEH OCYIIECTBIISTHCS MEPEX0]] Ha CIeIYIONIUI CIaiil; pH HENPaBUIHFHOM OTBETE Ha BOTIPOC JAOJDKEH
OTKpBIBAaThCS CNAil ¢ Teopuel, Ie COAEPKUTCS OTBET Ha 3TOT Bompoc.). Ilepeiinute Ha cnaiin, raoe
COZEPIKHUTCS TIEPBBIN BOTIPOC, U BHITIOJIHUTE CIETYIONINE EHCTBUS:

- BBIIETIUTE MPaBUIBHBIA OTBET OJHHUM IIEIYKOM JIEBOM KHOMKOW MBIIMIM (IIPU TOM TMOSBUTCS
pamKa OTBeTa);

- IIETKHUTE MPaBON KHOMKOW MBIIIU 1O pamKe omeema W B TIOSABUBIIEMCS KOHTEKCTHOM MEHIO
BbIOEpUTE MyHKT [ MnepccerpLika. . .;

- B OKHe /[obasnenue 2unepccolikiu.

® YCTaHOBHUTE CBS3b C MECTOM B 9TOM JIOKYMEHTE,

e BBIOEpUTE MECTO B JIOKYMEHTE HOMEp CIEAYIOLIETO ciaiiia (B OKHE nmpocmomp ciaida Clauny
JIOJKEH MTPOCMaTPUBATHCS).

e HaxMuTe KHONKY OK.

Buumanue!!l: npu cozdanuu cunepccoliku omeem He OONHCEH NOOUEPKUBAMBCA U USMEHAMbCS,
eciu 9Mo nPoU3oULIo, Mo UNEPCCHIIKA CO30AHA HENPABUTLHO, €€ HA0O0 YOanums U co30amb 3aHOBO.

- BBIJICNHUTE OJWH W3 HEMPABWIBHBIX OTBETOB W 00paboTaiiTe ero aHajorudHO 00paboTke
MPaBUILHOTO OTBeTa (YCTAaHOBHUTE CBS3b CO ClaiijioM (Teopueil) Ha KOTOPOM COACPIKUTCS OTBET Ha
JaHHBINA BOTIPOC).

- aHAJIOrM4YHO 00paboTaiiTe BTOPON HENMPABUIbHBIN OTBET.
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18. Amnanoruuno 1. 17 oO6paboTaiiTe OTBETHI Ha OCTaJIbHBIC BOMPOCHI TECTA.
19. Tlo3oBuTe nmpenogaBaress s MPOBEPKH MPABUIBLHOCTH BBIMIOJIHEHHON PaOOTHI.
3 oman: Cozdanue u oghopmieHue ynpasiarouux KHOnoK

20. Jlns mpocMOTpa TEOPETUYECKON Mpe3eHTallui He0OX0IMMO CO3/1aTh KHONIKH /Jaree u Hazao.

[TepeiinuTe Ha BTOPO# Citaii (CiTaiil, T/ie HAYMHACTCS U3JI0KEHUE TEOPETUICCKOTO MaTepHalia):

e  BpIOEpUTE HA MaHenu Pucosanue KHONIKY ABTO(DUTYpbI=> Y IIPaBISIONINE KHOIIKH;

e B OTKpBIBIIEMCS OKHE BbIOEpUTE KHOIKY /[anee W pacTaHUTE €€ Ha ciaiie ¢ Teopuei
(M3yunTe BHUMATENBHO pacKphIBIIEecs OKHO Hacmpoiika Oeticmeus. g KHONKMU /[anee KOMIBIOTED
JOJDKEH YCTAaHOBUTH 10 yMoadaHuio Ilepeiitu mo runepcecsiike=» Creayromnimii cinaia. HakMuTe KHONKY
OK B 3HaK coryiacus.).

Ha BTopowMm crnaiife Hamune KHOMKU Hazao Heo0s3aTeNbHO.

21. AHanmorm4Ho, Ha BCEX ClAiiiax, TIe COACPKUTCS TEOPETUUYECKUN MaTephall Mpe3eHTaI|H,
co3naiite kHONKU Janee n Hazao. Hamuune kHomku Hazaod BO Bcex claijax ¢ Teopued, HauyuMHas C
TpeThero, 00s3arenbHo!

22. Ha cnaiine TutynbHbIN JIUCT TECTa BCTaBbTE KHONKY /azee.

23. Ha I[lo3npaButensHOM ciaiiie BCTaBbTE 2 KHOIKH:

- YOPAaBISIOLLYIO KHOTKY /[oMmoti;

- YIOpaBIIIONIYI0 KHONKY OOpabOTaHHYIO Kak 3aBepIIMTh IMOKa3 (3TO MOXKET OBITh JiroOast
yIpaBJsioas KHOIMKa, Y KOTOpoil B okHe Hacmpotika deticmeuss HeOOX0AUMO ycTaHOBUTH [lepeiitu 1o
THIIEPCChLUIKe™ 3aBEPIIUTh MOKAa3).

24. OdbopmuTe KHOINKH, CO3JIaHHBIE TPH BBIMOJHCHUU T.M. 21-24 (B KOHTEKCTHOM MEHIO
BbIOepuTe KoMaHay dopmaT aBTOQHUTYpHI... W YCTAaHOBUTE: LBET 3AJMBKH, CIOCOOBI 3aJHMBKH, I[BET
JIUHUHN).

25. Tlo3oBuTe mpenogaBarTes i IPOBEPKH MPABUIBHOCTH BBIITOJIHEHHOH paboTHI.

4 sman: Co30anue, ogpopmienue u 0bpabomra codCmMeeHHbIX KHONOK

26. Ilepeiinure Ha craiii, KOTOPBIH OCTaJCs MyCTHIM (CIA MOCIE TEOPHH, repen TUTYIbHBIM
nucToM Tecta). Ha aTom cnaiine Hano co3nate Tpu kHonku TECT, TEOPUA, BHIXO/].

27. Co3spnaiite kaHonky TECT:

e BrlOepuTe M00yI0 aBTOodUrypy (OcHOBHBIE PUTYpbl, 3BE€3/1bI U JEHTHI, BoiHOCKM, DUrypHbie
CTpPEJIKH) U PACTSHUTE €€;

®  [IpU BBIJICJICHHOM COCTOSIHMH aBTO(GUTYpHI HabepuTe Ha3BaHue kHonku TECT,

e odopMuTe KHONKY (B KOHTEKCTHOM MEHIO BblOepuTe KoMaHay Popmar aBTOQUIYpHL... H
YCTaHOBHUTE: LIBET 3aJIMBKHU, CIIOCOOBI 3aJIMBKU (CKOMOMHUPYITE ABa 1[BETA), BET JUHUM, 1a0JI0H U THI
JIMHUMN);

e  BbIIeNUTE Ha3BaHue KHONKU TECT 1 yCTaHOBUTE LIBET, pa3Mep U HauepTaHUE TEKCTa.

®  YCTaHOBUTE TMIIEPCCHUIKY (HA paMKy) Ha OTKpbITHE TUTYIHHOTO JHCTA TECTA.

28. AmamormuyHo .28 co3maiite coOcTBeHHble KHONMKH TEOPHA (rumepcchlika Ha BTOPOM
CIAi[I, T. K. C HEr0 HAYMHACTCS M3JIOKeHUe Teopuu) U BHIXO/] (rumepcchiika Ha TMOCISIHUIA CIai],
TyJla, I71€ COJEPKUTCS TEKCT O HEBO3MOXKHOCTH BBIX0/1a U3 IIPOTPAMMBI).

29. TlepeiiauTte Ha MOCIEAHNN CIIaiia U co3aaiTe cOOCTBeHHYIO0 KHONIKY BO3BPAT (runepcchuika
Ha TUTyNIbHBIN IUCT TECTA).

30. IIpogeMoHCTpHpYHTE TPEMONABATENO0 CO3/JaHHYIO TMPE3CHTAMI0 W  MONUINTE Ha
ANEKTPOHHYIO TTouTy: M.V.shustova@utmn.ru.

4. MeToanyeckne peKOMEHIANMHU 1O MOATOTOBKE K NMPOMEKYTOYHOH aTTecTalMy MO AMCUUIINHE
(mpakTuke).

DopMOI TPOMEKYTOUHOM aTTECTALMU SBIIAETCS SK3aMEH.

OneHka «OTJIIMYHO» BBICTABISETCS CTYAEHTY, €CIM: BCE 3aJaHus, NPEeIyCMOTPEHHBIE
MIPOrpaMMOii, BBITIOJHEHBI B CPOK U COTJIACHO IMPENbABISEMBbIM TPeOOBaHUSIM; OTBET Ha OUJIET HK3aMEHa
MIOJIHBIA, CTYIEHT OpPHUEHTUPYETCS B  TEOPETHMYECKOM  Marepuale Kypca, JIEeMOHCTPUPYET
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MH(OPMALIMOHHYIO, KOMIBIOTEPHYIO, KOMMYHHUKATUBHYIO I'PaMOTHOCTh, MEIUArpaMOTHOCTb BBICOKOTO
YPOBHSI.

OLeHKa «XOpOLIO» BBICTABIIAETCS CTYIEHTY, €CJIM: BCE 3a/IaHMs, IPETYCMOTPEHHBIE TPOrPaMMOH,
BBITIOJIHEHBI B CPOK M COTJIACHO NPENBSIBISIEMbIM TPEOOBaHHUAM C HEOOJBIIMMHU HEI0YETaMM; OTBET Ha
OWJIeT HK3aMeHa IIOJIHBIM, CTYIEHT B LIEJIOM OPHUEHTHUPYETCS B TEOPETUUYECKOM MaTrepuaie Kypca,
JEMOHCTPUPYET UH(POPMALIMOHHYIO, KOMIIBIOTEPHYIO, KOMMYHHUKaTHUBHYIO IPAaMOTHOCTb,
MEIUarpaMOTHOCTh XOPOILEro YPOBHS.

OneHka «yJI0BJIETBOPUTEIBHO)» BBICTABIISETCS CTYAEHTY, €CIU: BCE 3aJaHUs, IPEIyCMOTPEHHBIE
MIPOrpPaMMOii, BBIIIOJHEHBI B CPOK, YACTHUHO COOTBETCTBYET NPEABABIAEMbIM TPEOOBAaHUSAM; OTBET Ha
Ouner SK3aMEHa HEMOJHBIH, CTYAEHT C1a00 OPHEHTHUPYETCS B TEOPETHYECKOM Marepuajie Kypca,
JEMOHCTPUPYET MH(OPMaLMOHHYIO, KOMITbIOTEPHYIO, KOMMYHHKATUBHYIO rpaMOTHOCTb,
MeANarpaMOTHOCTb CPEIHETO YPOBHSI.

OLeHKa «HEYIOBIETBOPUTENIBHO»  BBICTABIIAECTCS  CTYAEHTY, €CIIA: HE BCE 3aJaHMus,
IIPEyCMOTPEHHBIE IPOrPAMMOI, BBIIOJHEHBI B CPOK, YAaCTUYHO COOTBETCTBYET IIPEIbSABISAEMBIM
TpeOOBaHUSAM; OTBET HAa OWMJIET SK3aMEeHa HEMOJHBINA, CTYACHT ClIa00 OPUEHTHUPYETCS B TEOPETUUYECKOM
MaTtepuaie Kypca, JIEMOHCTPUPYET HH(GOPMAIMOHHYIO, KOMIBIOTEPHYIO, KOMMYHHKATHBHYIO
IPaMOTHOCTh, MEANArPaMOTHOCTh HU3KOT'O YPOBHSI.

Bomnpocsl Kk 3k3ameHy (YCTHBIN OTBeT):

1 yacmp

[TonsiTue 1n(ppoBOM rPaMOTHOCTH: UCTOPUS BOSHUKHOBEHHUS U PAa3BUTHS.

KommonenTs! nngpoBoii rpamoTHOCTH. MHpOpManOHHAsS TPAMOTHOCTb.

KomnonenTs! nn¢poBoii rpaMoTHOCTH. MenuarpaMoTHOCTb.

KomnonenTs! nu¢poBoii rpamoTHOCTH. KOMIBbIOTEpHAS TPaMOTHOCTb.

Komnonentsl undposoii rpaMoTHOCTH. KOMMyHHKaTUBHAs TPaMOTHOCTb.

KomnoneHnTs! nn¢ppoBoii rpaMoTHOCTH. OTHOIIEHUE K TEXHOJIOTHYECKUM HHHOBALUSM.

HcTounuku nunpopmaruu, GopMsl U KaHaibl €€ pacpocTpaHeHus. CBoiicTBa MHPOpMAIIUH.

AHaJIn3 OCHOBHBIX BHEIIHUX (DaKTOPOB, BIMSIOIIMX HA MUPOBO33PEHHE YETIOBEKA.

OCHOBHBIE COCTaBJISIIOLIME COBPEMEHHOTO MEIMAINpPOCTPAHCTBA. TeleBH/IeHNE KaK TJIaBHBIN

MaHMITYJSATOP OOLIECTBEHHBIM MHEHHUEM.

10. beccrpykrypHoe ynpasienue. Bpen u monb3a nHpopmanuu.

11. Bunbl coBpeMEHHBIX CPEACTB KOMMYHHUKAllMM M MX UCHOJb30BaHUE. OTINYME COIMaIbHBIX
CETEH OT MECCEHI)KEPOB.

12. IlpaBuna ceTeBoro HSTHUKeTa. [IpUHIMIIBI W HOPMBI OOIIEHUS B COIHAIBHBIX CETAX W
MECCEHIKEPAX. DINEKTPOHHAs M0YTA.

13. TloHsATHE «TEXHONOTWYECKass WHHOBAIUS». 3HAUCHHE TEXHOJOTHYECKUX WHHOBAIMHA IS
pa3BUTH O0OLIECTBA U YeNIOBEKaA.

14. udpossie TexHONOrMM B y4eOHOM mporecce. ['0OTOBHOCTh MENaroroB K HCIOJIb30BaHUIO
U(PPOBBIX TEXHOJIOTUH B yueOHOM IpoLiecce.

2 yacmo

1. PalGora B cetu Murtepner. [lonckossie cucremsl. CO0p, XxpaHeHue, 00padoTka nuHGopMaImm.
JlocToBepHOCTh MHPOPMALIHH.

2. IlouToBbIE CEPBUCHI: BUbI, XapAKTEPUCTUKHU, BOSMOKHOCTH, UCIIOJI30BaHHUE.

3. HudopmanmoHHBIE TPOILECCH: XpaHeHWe HWHPOpManuKu (JIUCKOBBIE YCTpOMCTBa, (haiin,
XapaKTepUCTHKH (aiina); nepenavya nHGOpMaIK (EAMHULBI U3MEPEHHSI CKOPOCTH, Mepelaun
uHpopmanun)

4. AmnmapaTHOE U IPOrpaMMHOE oOecliedeHrne KOMIbIoTepa. Y CTpOHCTBO KOMIIbIOTepa: Oa3oBas
anmnapaTHas KOHQUTypals, BHyTpeHHEee YCTPOHCTBO.

5. CrpykrypHast cxema kommbioTepa. CucTeMHbIM OlOK M cucteMmHas miara. KommoHoBka
coBpeMenHoro I1K. [{enn ncnons3oBanus [1K.

6. Omnepanuonnas cuctema Windows

CoNo~wNE
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[TpoBoaHMK

Moii KoMITbIOTEP

Cranmaptroe mporpammuoe obecneuenue (bioknor, WordPad, Kanbkysrop)
I'paduyeckuii penakrop Paint, ero HasHaueHune. IHCTpYMEHTBI ¥ UX CBOWCTBA
Texcrosiii pegakTop WOord, ero HazHaueHHE

MeHro 1 ero GpyHKIHH

Hactpolika napameTpoB penakropa

Hacrpoiika napameTpoB TOKyMeHTa

dopmaTHpoBaHUE U PEIAKTUPOBAHHE TEKCTa JOKYMEHTA
Tabnuna

XynokecTBeHHOE 0(hopMIIEHUE TEKCTa

[Mporpamma PowerPoint, ee HazHaueHwue.

[[TaGoHBI 0OopMIICHHS caiiioB (IIBETOBas cxema, (HoH)
Pa3smeTka cnaiinos

CwMmeHa craiifioB

Hactpoiika anumaruu

Hacrpoiika Bpemenu nokasa.

Hcnonb30BaHue THIIEPCCHUIOK.

Microsoft Excel, ero nasnauenue.

Coznmanue Tadiui

dopMaTUPOBAHUE CONECPKUMOTO STUECEK

YcnoBHoe GpopmaTHpoOBaHUE

OyHKIUU

JnarpamMmsbl

Microsoft Publisher

Tunsl m1ab10HOB

OcobenHocTH pabOTHI B Ma0JI0HAX

BosmoxxHOCTH TporpamMmbl
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