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1. MosicunTeNbHAS 3aNIUCKA (001IHE MMOJI0KEHH)

Hannbrii kypc ¢opMupyet y O6akaiaBpa MOHATHE MUPPOBOK TPAMOTHOCTH TeAarora, mo3BOJsSET
NPOCIEANTh HCTOPHIO €€ BO3HUKHOBEHHS M HEOOXOAMMOCTb pPAa3BUTHS, YBHAEThH BO3MOXHOCTb
MpUMEHEHUs HHPOPMAIMOHHO-KOMMYHUKAIMOHHBIX TexHojoruil (ganee UKT) ans xkompopTHON KU3HU
B IIU(POBOH cpese, sl COIMAIBHOIO B3aUMOJCHCTBUS B OOIIECTBE U PEIICHUS MTOCTABICHHBIX 33734 B
npodeccuoHanbHOM e TENIbHOCTH.

Lens  gucuuruidHbl:  (HopMUpOBaHHE MPO(ECCHOHATBPHOW  KOMIIETEHTHOCTH  OakaiaBpa
MOCPEACTBOM OCBOEHUS HU(POBON IPaMOTHOCTHIO HA OCHOBE Pa3BUTHS YHUBEPCATbHBIX KOMIIETEHIUH.

3amaun OCBOCHHUS AMCUUIUINHBL:

— (¢opMupoBaHHE Yy CTYACHTOB MPEACTABICHUS O LUPPOBOM I'PaMOTHOCTH IMenarora: o0
OCHOBax MH(GOPMAIMOHHON, KOMIBIOTEPHOH U KOMMYHUKALIMOHHOW IPaMOTHOCTH, MEIUarpaMOTHOCTH,
00 OTHONICHUHU K TEXHOJIOTHYECKUM UHHOBAIIHSIM,

—  (QopmupoBaHUE TOTOBHOCTH K MCIIOJNb30BaHHUIO (DYHKIIMOHAJIBHBIX BO3MOKHOCTEH CpEICTB
HKT B npakTUueCcKO AEATEIbHOCTH YUUTES;

— Ppa3BUTHE HAaBBIKOB M YMEHHH, HEOOXOAMMBIX s KOM(MOPTHOH IKH3HEACATEIHHOCTH B
U poBOIi Cpezie, CONMATEHOTO B3aUMOJICHCTBHS B OOIIECTBE.

2. O0mue peKoOMeHAaNMHU M0 OPTraHU3AIUH U3yYeHUs] TUCHMIJIMHBI (MIPAKTUKH).

B nmanHOM Kypce yueOHBIM IUIAHOM IPEIyCMOTPEHBI JICKIUH, MpaKTHYECKUe (CeMUHApCKUE)
3aHATUS U 1abopaTopHble paboThl. @OpPMO TPOMEKYTOUHOM aTTECTALIMU SBJIAETCS IK3AMEH.

TexymuM KOHTPOJIEM B JAHHOM cily4ae OyAeT SIBJISThCA:

1) mnpenocraBieHHE TMOJHOIO KOHCIEKTAa JIEKIMM 110 OKOHYaHHWIO JIEKLHMOHHOIO Kypca
mucturIuHel (0-6 6aioB);

2) BBICTYIUIEHHE C JOKJIaJaMH Ha MPAKTUYECKUX (CEMHHApCKMX) 3aHATHUSIX, a TaKXkKe cjada
JIOKJIaI0B Ha OyMa)KHOM HOCHUTEJIe, IPE3eHTalMs K JOKJIary, 3cce, Tabauibl 0(hOPMIEHHBIX COIJIACHO
TpeboBaHUsAM (BCEro MOXHO 3apadboraTh 0-48 Gata, o 8 6a/UIOB 3a KAXKAYIO TEMY);

3) BbINOJIHEHUE 1a00PaTOPHBIX paboT, COOTBETCTBYIOIIEIO KauecTBa, U c/laya UX B JIEKTPOHHOM
BUJIC B CPOKH, YKa3aHHBIC IIPETo1aBaTesieM (Bcero MoXHo 3apadorath 0-46 Gamnos, 3a kaxayio JIP o 6
6amnoB, kpome JIPNed4 — 10 6aisoB).

3. MeTtoanyecKkue peKOMEeHJALMH 10 BBHINOJHEHHIO Pa3IUYHBIX (OPM caMOCTOATEbHON PadoThl
o0y4aromuxcs B Xo/ie U3y4eHUs] JUCHUILINHBI (IPAKTUKH).

TpeOoBaHNs K KOHCIIEKTY JIEKIM

Oobuwjue mpebosanusn. OCHOBHBIMU TpEeOOBAHMUSIMM TpPU HANUCAHUU KOHCIEKTAa BBICTYNAIOT
BHUMATEJIbHOCTb, IOTPY’KEHUE B TEKCT U YMEHHE BBIUJICHATh CAMOE IJIaBHOE U3 MOTOKA CJIOB U ¢pas.

HeoOxomuMmo pacnpenenuTs CBOIO DHEPTHIO Ha BBHIMOJIHEHHWE BCETO KOHCIEKTa. J{is 3Toro He
HAJ0 cTapaTbcs 3alUCBIBaTh KaxJaoe CJIOBO mpemnojasareis. HyxHo oTOupaTh Hambosee Ba)kHbIE
MOMEHTBHI, KOTOpPbIE BKJIFOYAIOT B c€0€ OCHOBHON CMBICII.

[Touepk noMKeH Bcerja COXPAHATHCA POBHBIM W MOHATHBIM JUIs uyTeHus. Ecim kakue-To
MPOMYCKH B MPEIJIOKEHHUSIX M CIOBAX €Ile MOXXHO BOCCTaHOBHUTbH, TO JIOMAaHHBIA MOYEPK MOTPATHUT BCE
BalllMl YCWINS U BPEMs B ITYCTOTY.

Mexy Te3ucaMu W BBIMHCKAMH JOJDKHA COXPAHSATHCS JIOTWYECKas CBs3b. Bech KOHCHEKT
J0JDKEH UMETh CMBICIIOBYIO LIEIOCTHOCTh. Ecnu morndeckas nemnodka OyJaeT HapylleHa, TO CBA3b BCEX
AJIEMEHTOB OCTAaHETCsI OECCMBICIICHHO.

CBOOOTHBIN KOHCIIEKT, 3TO 3aIUCh MO AUKTOBKY JIeKTopa. HekoTopble CTyIeHThl BMECTO CIIOB
WCTIOJIB3YIOT PUCYHKH WJIM IPYTHE 3HAKH, KOTOPBIE ISl HUX MepenarT O0onbine nHpopManuu. MoxKHO
UCIIOJIb30BaTh pa3Hble METOJbl B KOMILJIEKCE: TE3MCHI, BBIMMCKH, IUIaH, IUTATHl U T.A. JTO Hauboiee
TsDKenmass paboTa, HO CTYIEHTHI K HeW ObICTpee TPUBBIKAIOT, YeM K CHCTEMAaTHYHBIM BHUAAM
KOHCIEKTHPOBaHUS.

Tpebosanusn Kk codeprcanuio u 0opmaenuio KOHCneKma 1eKyuil
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Koncniekr HaumHaercss ¢ HazBanus gucuuiuinael, ®UO mnpenonabatens, rpynma u OUO
cTyneHTta. Jlata mpoBeneHHUs JIGKIUM CTAaBUTCS HANPOTHUB KaxJoW TeMmbl Ha moisx. Kaxknmas tema
JI0JIKHA OBITh BBIZICIICHA B TEKCTE (BCETO 6-Th TEM).

KoHcriekT nekunuil JOJKeH CoAepKaTh TIJIaBHbIE MBICIM U TE3UCHl, KOTOPBIE O3BYUMI
MIPENO0/1aBaTelb, BCE TAOIHIIBI U CXEMBI, BHIBOBI.

B KoHcHekTe MOMKHO HCIOJb30BAaTh COKpalleHus (OOLEenpUHSAThIE U CBOM, HO MPABHIBHO
o(OpMIICHHBIC) U CHMBOJIBI, 3aMEHSIONME CI0Ba/Ppa3bl. TEeKCT KOHCIEKTAa JOKCH OBITh BBHITIOTHEH
YUTAEMBIM ITOYEPKOM.

KoHcIieKkT craercs mociie OKOHYaHUS JEKIIMOHHOTO Kypca JWCIUIUIMHBI, B CPOKH, YKa3aHHBIE
MpernojiaBaresieM, HO HE MO3JHee MOCIEIHEro 3aHATUS (IIPaKTUYecKOoro/ j1abopaTopHOro) Mo JaHHOMN
TUCITUTUTHHE.

TpebdoBanusi K 0()OPMIIEHHUIO U COAEPKAHMUIO TOKJIAT0B

Hcrounukm:

Jlexuuu, KICTOYHUKH UH(DOPMALIMU U3 CIIUCKA, TPEJIOAKEHHOIO B ITyHKTE 7 U JIp.

Odopmiienue nokiiaga:

1. OcuoBuoii texct (mpudr Times New Roman, pasmep mpudra 14, xpacHas crpoka 1,25,
MEXCTPOUHBIN UHTEpBaJ 1,5, MO cTaHaapTHBIE).

2. CogepxaHue JOKIaja JODKHO TOYHO COOTBETCTBOBAaTh pAcCMaTpUBAeMOMY BOIPOCY
[IPaKTUYECKOI0 (CEMUHAPCKOT0) 3aHSTHSL.

TUTYAbHBIH JIMCT A0KIA/A:

MMHUCTEPCTBO HAVKU 1 BBICILLIETO OBPA3OBAHUS
POCCUNCKOU ®EJIEPALINN
dDeILepaHLHoe TroCcyaapCTBEHHOC aBTOHOMHOC O6pa3OBaTeJIBHOG YUpPSKACHUC
BBICIIIETO 00Pa30BaHMUs

«TIOMEHCKUI T'OCY TAPCTBEHHBIN YHUBEPCUTET»
Nmmmmckuit nenarorndeckuit uHCTUTYT uM. [LI1. Eprmosa (¢punuan) TromI'yY

Ka(bez[pa (bHSI/IKO'MaTeMaTI/I‘leCKHX JUCHUIIIINH 1 HpO(1)GCCI/IOHaJIbHO-TCXHOJ'IOl"I/I‘leCKOl"O O6pa3OBaHI/I$I.

(Tema)

JOKITA L
no puciuruinie «[udposas rpaMoTHOCTS Negarora»

Hanpasnenue noarorosku: 44.03.05 Ilenaroruueckoe ooOpasoBaHue
pouIIb NOATOTOBKHU: »

Beinonaun:
CryneHnt(xa) IpyHIbI
ouHOH (opMbI 00yUeHHUs (aKyIbTeTa

)5(0)

IIposepuir:
K.IL.H., JOLEHT
[ITycroBa Mapuna BrnagumuposHna
HNumm, 20 1.

TpeOoBaHusI K CTPYKTYpe U COJEPKAHUIO Icce
CrpykTypa 3cce onpeensiercs NpeabsBIsIeMbIMI K HEMY TPeOOBaHUSIMMU:
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1. wmblcnu aBTOpa 3CCE MO MpobIEMe U3IaralTcs B (popMe KpaTKUX TE3UCOB.

2. MbICIb JOJDKHA OBITh IMOAKpEIUIEHA J0Ka3aTeNbCTBAMHM - IOITOMY 3a TE3UCOM CIELYIOT
apryMEHTHI.

ApryMeHTsl - 3T0 (DaKThbl, SBJICHHS OOLIECTBEHHOM >KU3HHU, COOBITHSA, )KU3HEHHBIE CUTyallUd U
’KU3HEHHBIH OIBIT, HAYYHBIE JOKA3aTEIbCTBA, CCHUIKM Ha MHEHUE YYEHBIX W Ap. Jlydie npuBOIUTH ABa
apryMeHTa B M0JIb3Yy Ka)KIO0Iro Te3uca: OJUH apryMEeHT KaKeTcsl HeyOeqUTeIbHbIM, TPH apryMEHTa MOTYT
"meperpy3uTh" U3J10KEHHUE, BHIIIOJHEHHOE B KaHPE, OPUEHTUPOBAHHOM Ha KPAaTKOCTh U OOPa3HOCTb.

Takum 06pa3zom, 3cce NpUOOpeTaeT KONbLEBYIO CTPYKTYpPY (KOJIMYECTBO TE3UCOB U apryMEHTOB
3aBUCHUT OT TE€MbI, N30paHHOI'O IUIAHA, JIOTUKHU Pa3BUTHS MBICIIN):

e  BCTYIUIEHHE

e  TE3UC, apryMEHTHI

e  TE3UC, ApIyMEHTHI

e  TE3UC, ApIyMEHTHI

e  3aKIIOYEHHE.

[Tpu HanucaHuy 3cce BaXKHO TAKXKE YUUTHIBATh CIEAYIOIINE MOMEHTBI:

1. Bcerymienue u 3aKiIroueHe JODKHbI (POKyCHpOBaTh BHUMaHKE Ha MpobsieMe (BO BCTYIUIEHUU
OHA CTaBUTCS, B 3aKIIOYEHUHU - PE3IOMUPYETCSI MHEHHUE aBTOPA).

2. HeoOxonuMo BblfienieHHE a03alleB, KPacCHBIX CTPOK, YCTAaHOBJIEHHE JIOTMYECKOM CBS3U
a03aleB: TaK TOCTUTAETCS LETOCTHOCTH PaOOTHI.

3. Crumnb U3JI05KEHUs: 3¢Ce MPUCYIIN IMOLUOHAIBHOCTb, SIKCIPECCUBHOCTb, XY10)KECTBEHHOCTb.
CrienuanicThl MOJararoT, YTO JTOJDKHBIN 2P QeKT 00ecreunBaoT KOPOTKHE, IPOCTHIE, pa3HOOOpa3HbIE O
MHTOHAIIMK MPEUIOKEHUs], YMEJI0e UCIOJIb30BaHUE "caMOro COBPEMEHHOI0" 3HaKa MpernuHaHus - TUPE.
Bripodem, cTuib oTpakaeT 0COOCHHOCTH JIMYHOCTH, 00 3TOM TOXKE ITOJIE3HO TOMHHUTH.

4. Tlepen teM Kak MNPHUCTYNUTh K HalHMCaHUIO 3cce, OOpaTUTe BHMMAaHUE Ha CIEAYIOLIME
Bonpockl. OTBETHl Ha HUX MO3BOJIAT BaM 0oJjiee YeTKO OIPEesIuTh TO, YTO CTOMT MHUCATh B 3cce. Tak Kak
Balll€ 3CCE€ OTHOCUTCS K TPYIIIE JIMYHOCTHOTO, CYOBEKTUBHOTO 3CCE, /1€ OCHOBHBIM JIEMEHTOM SIBIISIETCS
pacKpbITHE TOM MJIM MHOW CTOPOHBI ABTOPCKOW JIMUHOCTH, TO, 3aTparuBasi B 3CCE CBOU JIMUHbIE KayecTBa
WJTU CIIOCOOHOCTH, CTIPOCUTE CeOsl:

o  OTIMYAIOCh JIU S TEM UM MHBIM Ka4eCTBOM OT T€X, KOI0 5 3Hat0?

o B YeM MPOSIBUIOCH 3TO Ka4eCTBO?

CoBeTnl 10 HAMMHCAHMIO HCCE:

1. [Ilpu HamucaHuu dcce ClenyeT YepeaoBaTh KOpoTkue Pppasbl ¢ JIMHHBIMU. B TakoM cirydae
TEKCT OyAET I0CTAaTOUYHO JUHAMUYHBIM, YTOOBI JIETKO YUTATHCSI.

2. He crouT ucnonb30BaTh CIOKHBIE H HEIIOHSATHEBIC CJI0BA, 0COOCHHO, €CJIM 3HAUCHHE CJIOBa
MaJI03HaKOMO.

3. Crenyet UCIONB30BaTh KAk MOXXHO MEHBIIIE 00mKUX (pa3. Dcce JOMKHO ObITh YHUKATIBHBIM,
WHJIMBUIYAIU3UPOBAHHBIM, OTPAKAIOIINM JINYHOCTH aBTOPA.

4. HOMop HYKHO HCIIONB30BaTh KpaiiHe akkypaTHO. Capka3M U 1ep30CTh MOXKET pa3Apaxkarhb
YUATaTEIA.

5.  OrtpaxeHne JUYHOTO OIbITa, BOCIOMUHAHUHN U BIIEYATIEHUH — OTJIIMYHBINA CIIOCO0
MTOATBEPKICHUS] CBOCH TOUKHU 3PEHUS U YOCIKICHUS YNTATES.

6. Heobxoaumo npuaepKUBATHCS TEMBI 1 OCHOBHOMW UJEH, HE OTKIIOHSSCH OT Hee U He
OMHCHIBasi HEHY)KHBIE JIETAJIH.

7. 3akoHYMB dcce, CIEAYEeT MePEeUUTaTh €ro, yOeKJasch B COXPAHEHUH JIOTHKHU U3JI0KEHHUS Ha
MPOTSHKCHUH BCETO TTOBECTBOBAHUS.

Hcnons3oBanue B 3cce (HaKTOB, pe3yIbTaTOB UCCICTOBAHUA — OTIUYHBINA BapUAHT JJIS TPUTAHUS
yOeTUTEeTbHOCTH

O01mme npaBusa 0(poOpMIICHUSA MPe3eHTALMHU
1. TurynpHBI JUCT: TeMa Npe3eHTalMU (KaK IMpaBUJIO, 3arjaBHBIMH OYKBaMU IO LIEHTPY
claiiia); BHIIOJMHUI CTyeHT (rpynna, ®HO).
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2. OdopmisiiTe TEKCT M 3arojIOBKM CIAHJ0B B OJHOM CTWIE (OOHHM I[BETOM M IIPUDTOM).
JpyruM mipru@ToM U [IBETOM MOXKHO BBIJCIIATH IUTATHI U IPUMEYaHHs (HO MX HE JODKHO OBITh CIUIIIKOM
MHOTO).

3. Crenurte 3a TeM, 4TOOBI TEKCT He ciuBajics ¢ (OHOM, yYUTHIBAlTE, YTO HA IPOEKTOpE
KOHTPACTHOCTb OyZIeT MEHbIIIE, YeM y Bac Ha MOHHUTOpE. Jlyummnii ¢poH — Oenblii (Win OMU3KUN K HEMY), a
JYYIIMA 1[BET TEKCTa — YePHbIH (UM OuYeHb TEMHBIA HYKHOTO OTTEHKa). TEeKCT JOKEeH ObITh
HeOobINM (3-4 He CII0KHOCOYMHEHHBIX MPEUIOKEHUH ), TOJbKO BayKHAs HH(popManus 1 GakTol!!!

4. Pa3mep mipudTa AJs1 3aroJioBKa cJiaiia 10/pKkeH ObITh HEe MeHee 24, a mydimie oT 32 u
BhIie. Ha kaxxaom crmaiiie o0s3aTeinbHO JOKEeH OBITh 3arosioBok! Pa3mep mpudra 1j1si 0CHOBHOTO
TeKCTAa JIydlie BEIOpath OT 24 10 28 (3aBUCUT OT BBIOPAHHOTO THMA MIPU(TA).

5. Tlocrapaiitecr momoOpath moaxoxasimue uzodOpaxkeHus (dhortorpadum, rpaduku, cXxembl U
T.1.). I300pakeHus He JOJKHBI «TIeperpykath CIai1» KOJTUYECTBOM U SPKOCTBIO.

TpeOoBaHMsl K BBINOJHEHHUIO JIA00PATOPHBIX PadoT
IIpumep JlabGopaTopHoii padoThI
PABOTA B MS PUBLISHER. CO3JAHUE BYKJIETA B MS PUBLISHER
Hcnoan3oBanne npuiioxenusi Microsoft Office Publisher
B Y4e0OHO-MeTOAMYeCKOi padore yunTeas
Ilesb: Hay4uTCS KCIOJIb30BaTh Bo3MokHOCTH mpuioxenus Microsoft Office Publisher B yue6Ho-
METOIUYECKOl pabote yuuTess (paboTta ¢ 1rabioHamMu: OYKJIEThI, OTKPBITKH, BUUTKH).

3aganus:

1) O3HakOMbTECh C BO3MOKHOCTSIMH JaHHOTO TPHJIOXKEHUS B CO3JaHHH PA3HOTO THIA
nyonukanuii (OyKJIeThl, OTKPBITKH, BUSUTKU U Jp.): BUABI IA0JIOHOB, TEMAaTHUKH, O)OPMIICHUS
u JIp.

2) O3HaKOMbBTECH C OOUMMHU TPEOOBAHUSIMU K ODOPMIICHHUIO M COJCPIKAHHIO OYKIIETa.

3) Orbepute marepuan IS PeKIaMHOro ocBemieHus Bamiedl Tembl (u3 JIPNeS). IIpoaymaiite u
otOepuTe OCHOBHYIO MH(pOpMalKI0 (TEKCT M KapTHHKHU, CCHUIKHM), KOTOpbhle Obl Bbl xoTemmu
MIOMECTHTH B OYKJIET (MOXKHO HCIIOJIB30BATh MaTepHall U3 BaIlle MPE3CHTAIH Ha 3Ty TEMY).

4) TloaroroBbTe OYKJIET Ha BBIOPAHHYIO TEMY IO CIICAYIOIIEMY aJlTOPUTMY:

XO/1 PABOTHI:
1. Orkpoiite mpunoxenue Microsoft Office Publisher. dnst storo naxmure ITyck—>Bcee
nporpammbi— Microsoft Office— Microsoft Office Publisher.
2. Bribupaem Bykiaersi—>Kiaccuueckne MmakeTbl. PaccMoTpuTe HMEIOIIMECS B POTpaMMe

MakeTbl OYKJIETOB, BbIOepuTe Hanbosee MOIXOAAIIMM I Bamiedl TeMbl MakeT W NPUCTyHaiTe K ero
3anofiHeHnI0 (0(hOpPMIIEHHIO) OTOOpaHHOM 3apaHee HH(OopMaIueH.

3. Ha TutynpHON cTOpOHE mepBod CTpaHUIBI MakeTa (3-f1 KOJIOHKA cCIlipaBa) BCTaBbTE
3aroJIoBOK (Ha3BaHHWE Balllell TEMBI), 3aT€M BCTaBbTE PUCYHOK/(oTorpaduro. 3aTem 3amoHUTE T0JIE CO
cBouMU aHHBIMU (PHO, HOMep TpyIIbl, KOHTAKTHBIN TenedoH/pakc)

4. 3areM nepenuTe Ha BTOPYIO CTPaHUILy M HauWHaiTe 0pOpMIIATH TPH CTOJIONA PEKJIAMHOM
uHbopManMel 1o Bamleld Teme cieBa HampaBo. B KakIoi KOJOHKE 0053aTeNbHO JIOJKHBI
MIPUCYTCTBOBATh: 3aroJIOBOK, TEKCT, pUCyHOK/poTtorpadus. [Ipu HeobxonumocTu ¢popmaTHpyiiTe cBOMI
OyKJIeT, UCMONIb3ysl MEHIO B JIEBOW YacTH JKpaHa (I[BETOBBIE CXEMBI, IIPU(PTOBBIE CXEMBbI, MTapaMETpPhI).
BHUMAHME! Pa3zmep Oykiera He MEHSTH (A4, aTbOOMHBII).

5. [Tocne 3amonHeHus 2-0i cTpaHUIBl OyKJeTa, MepeiiuTe CHOBa Ha MEPBYIO U 3allOJHHUTE
TIOCJICTHIOI0 KOJIOHKY Oykiieta mHpopmarmel (mepBas KoioHKa cieBa). Kak mpaBuio, sta uHbopmarus
3aBepIlaeT Bally peKjamy.

6. [lepelinuTe Ha CpeHIOID KOJIOHKY (3a/HION0 MaHeb Oykiiera) U 0hOpPMUTE TUIIEPCCHUIKH
Ha Bamy uH(poOpManuio (axpeca caiToB, Tae Bbl Opaiu MH(OPMAIUIO), BHIXOJHBIC JaHHbBIC, BpeMs U
MECTO JUTSI CBSI3H C BAMH U T.I.

7. CxpuHIIOT 000MX CTpaHUI] OyKJeTa BbIChIaeM Ha modrty: m.v.shustova@utmn.ru .



mailto:m.v.shustova@utmn.ru

o

10.

4 cronbery  3amHuUi TUTYJbHBINA 1 cTonGery 2 cronben 3 cronben

Mymmpmasioe GOTKeTHOC
oficoBpaIoRaTE IHOC

Yupeaenie

Mayaaickoro
MYHHIBITATEHOTO paiona
PecniyGnmon Taraperan

1 ctpanuna 2 cTpaHula

O601mme TpedoBaHMs K OYKJIETY
[IpaBUIBHO COCTABICHHBIN OYKIIET JOIDKEH BKIIOYATh B ce0s1 3 OCHOBHBIX OJIOKa:
MH(GOPMATHUBHBINA MaTepHall, BU3YaJIbHBIN PsiJl, KOHTAKTHYIO HHPOpMaLuIo (cBeZeHHs 00 aBTope).
[Tpu or6ope nHpopmarmy A OyKiieTa MOMHATE O COOTBETCTBHH 33JaHHOHN TeMe U BHIOpaHHOM
LIEJIEBOM ayTUTOPUH, 7151 KOTOPOH IpeAHa3HayeH OyKJIeT.
Heo6xoauMo mpaBHiIbHO ONIPEASIUTh ONTHMAIBHBIN 00beM HH(OPMAIH — €€ JT0JDKHO OBITh
JOCTaTOYHO U1 PACKPBITUS TEMBI, HO HE JOJDKHO OBITh CIMIIKOM MHOTI'O, YTO IOBJIEYET 3a COOOH
YMEHBIICHUE pa3Mepa MpUQTa U HETATUBHO CKAKETCS HA «IUTAEMOCTH TEKCTa.
VYbenurech B 10CTOBEPHOCTH M COBPEMEHHOCTH BbIOpaHHOM nHpopmanuu. Eciu marepuan
BBI3BIBAaET Y Bac coMHEHUs, a IPOBEPUTH €T0 HE MPECTABISETCS BO3ZMOKHBIM, JTy4Ille He
BKJIFOYAWTE TaKUe CBEIEHUS OyKIIEeT.
WNudopmanus nomkHa ObITH U3JI0KEHA TOYHO, SICHO U KPAaTKO, 03 M3IIUIIHEH TEPMHUHOJIOTHH.
B kadecTBe Ki1H0UEBBIX TOUYEK UCHOJb3YHTE OPOCKUE 3ar0JIOBKH / 110/13aroj0BKH. J{JTMHHbIE
TEKCTHI HE BBI3BIBAIOT MHTEPECA.
s opopmienust Oykiieta BOCIOIB3YHTECh OJIHUM U3 MIPOTrPaMMHBIX cpencTB: Microsoft Word,
Microsoft Publisher:

o mporpamma Microsoft Publisher nan6onee yno6na i co3nanust HHGOpMaMOHHOTO
Oykiera, Tak Kak B HEHl IMEIOTCS Ma0I0HBI MyOIMKALIUH TSI TTe9aTH, YTO TI03BOJISET
YIIPOCTHUTH MPOLECC UX CO3/IaHUS;

o €CIIM B KOMITBIOTEPE HET JaHHOW MPOTPAMMBI, TO CO3/IaHNE OYKIIETOB BO3MOKHO H B
TeKCTOBOM penakrope Microsoft Word. B aTom ciydae pekoMeH 1yeTcst B ITyHKTE MEHIO
«ITapameTpbl cTpaHUIBD» BEIOpATh AILOOMHYIO OPUEHTALIMIO JINCTA U Pa30UTh €ro Ha TPU
KoJIoHKHU («Dopmaty - «KOJIOHKNY), WM CO3/1aTh TAOIHILy C TPEMs KOJIOHKaMHU, IS
pasMeleHus B HUX HHPOpMaLuu.

Omnpenenure 1BETOBYIO cxeMy Oykiera. Jlyis GoHa kenaTenbHO BIOUpaTh OEIbIi, CephIii,
OexXeBblH, PO30BbIN WM OJI€IHO-KENThIN 11BeTa. OT UCTOIB30BaHUS TEMHBIX 1IBETOB HY>KHO
OTKa3aTbCcsl. B MpOTUBHOM ciTydae 4MTaTh TEKCT Oy/AET TPYyIHEE, TaK KaK OyIeT 4yBCTBOBATHCS
Harpyska Ha riasa. TeMHbIe [[BeTa MOKHO HCIOJIb30BaTh TOJIBKO B UCKIFOUUTENBHBIX CIyJasX,
OHH TIO3BOJIAT TIOJJYEPKHYTH OTPEICTICHHYIO CMBICIIOBYIO Harpy3Kky. KirtoueBsie pa3sbl ciemyer
BBIJICJIUTH IPYTUM I[BETOM.

BusyanbHbli psii JOKEH JOMOMHITH HH(OpMaIKio, COOTBETCTBOBATH 3a1aHHOM Teme. [1pu ero
MOJITOTOBKE HEOOXOAUMO MPUIEPKHUBATHCS €AUHOTO CTHIIS O(hOPMIICHHSI.

PazpabatsiBast 1u3aiin Oykiiera, He TIeperpyKaiTe ero JUITHIMH JIEMEHTaMH, T.K. BCE, UTO
OTBJIEKAeT, CHWXKaeT d3(PPEKTUBHOCTh BOCIIPUATHS OYKJIeTa, HO M HE CTapalTeCh CBECTH JU3aiH K
MUHHMYMY, T.K. OH Oy/IeT HEHHTEPECHBIM, HE TIPUBJICYECT BHUMAHHSI.



banner

6 6amioB,
COOTBETCTBYET OIICHKE
COTIUYHOY

4 6amnos,
COOTBETCTBYET OILICHKE
«XOpOIIIO»

2 Ganna,
COOTBETCTBYET OIICHKE
«YyIIOBJICTBOPUTEIHHOY

0 6amos,
COOTBETCTBYET OLICHKE

«HEYHAOBJICTBOPUTCIIEHO»

7
OHeHKa BbBITNIOJITHCHUSA 3alaHUA

Kputepuu onenku

- coiepkaHne OyKJIeTa TIOJTHOCTHIO COOTBETCTBYET 3a1aHHOM TEMeE;

- nH(pOpMAaLK TOTHOCTHIO COOTBETCTBYET OCOOCHHOCTSIM BBIOpaHHON
IeJICBOM ayIUTOpHH;

- nH(pOpMAaIHS U3JTI0KEHA JIOTUYHO U JJOCTYITHO;

- BU3yaJIbHBIN PsAZl COOTBETCTBYET 33/IaHHOM TEMe;

- oopmiieHHre OyKJIeTa 3CTeTHYHO, aKKYPaTHO, IPUCYTCTBYET EAUHBIN
CTHJIb

- coiepkaHue OyKiieTa B OCHOBHOM COOTBETCTBYET 33JaHHOI TeMe, €CTh
HE3HAYUTEJIbHBIC OTKIIOHECHHS OT TEMBI 3a/1aHHS;

- nH(pOpMaIHI B OCHOBHOM COOTBETCTBYET OCOOCHHOCTSIM BBIOpaHHOU
IeJICBOM ayIUTOpHH;

- B U3JIOKEHUN MH(POPMAILIMU HE3HAYUTEIHHO HApyIIeHA JIOTHKA;

- BU3yaJIbHBIN PsiZi B OCHOBHOM COOTBETCTBYET 33aJaHHON TEME;

- IPUCYTCTBYIOT HEJ0UETHl B 0(OpPMIICHUH OyKieTa

- coziepkaHue OyKJIeTa COOTBETCTBYET 3aJaHHOM TeME YaCTUYHO, B TEKCTE
€CTh 3HAYUTEJIbHbIE OTKJIOHEHUS OT TeMbI 3aJJaHUs WIN TeMa 3aJaHus
pacKpbITa HE MOJIHOCTbIO;

- nH(pOpMaIMsI YACTUYHO COOTBETCTBYET OCOOEHHOCTSIM BbIOpaHHON
LIEJIEBOM ayJUTOPHUH;

- B U3JI0KEHUU MH()OPMAIIMN HE3HAYUTEJIbHO HapyllleHa JIOr'HKa,

- BU3YQJIbHBIN PsIJl YACTUYHO COOTBETCTBYET 3a/IaHHOU TEME;

- opopmiieHHe OyKieTa HeIOCTaTOYHO 3CTETUYHO U aKKypaTHO, HapyILIEHO
C€IUHCTBO CTHUJIA

- 3a/1aHUE HE BBIIIOJIHEHO;

- coJiepkaHue OyKieTa He COOTBETCTBYET 3aJJaHHOM TeMe, TeMa He
pacKkpbITa;

- nHpOpMaIUs HE COOTBETCTBYET OCOOEHHOCTSIM BHIOpPAaHHOM 11€71€BOM
ayJIUTOpUH;

- B U3JI0KEHUU MH(DOPMaIIUH 3HAYUTEIHHO HAPYIIEHA JIOTHUKA;

- BU3YyaJIbHBIN Psijl HE COOTBETCTBYET 3aJJaHHON TeMe, TM00 OTCYTCTBYET;
- opopmiieHHE OyKJIeTa HE3CTETUYHOE, HEAKKYPaTHOE

4. MeToau4yecKue peKOMEHJAANUH MO MOAr0TOBKEe K MPOMEKYTOYHOH aTTeCTAMH MO THCHHILINHE
(mpakTHKe).

OI_IGHKa 3a DK3aMEH MOXET OBITh INoJiydeHa a0 HnpoueAypbl €ro HpOBCACHUS ITIYTEM Ha60pa

PEHUTHUHTOBBIX OaJIJIOB B cemecTpe (0T 61 u BhIIIe).

Eciu CTYACHT HC Ha6pan HCO6XO,[[I/IMBIG OaJIbl MIIH JKEJIaeT MOJIYUNUTDh Oolee BBICOKYIO OILICHKY,

TO OH JIOITYCKAaeTCsl K DK3aMeHy. DK3aMeH CHAETCs IIyTeM YCTHOIO OTBETa Ha 2 TEOPETUYECKHUX BOIPOCa,
KaX/IbIi U3 KOTOpBIX orleHnBaeTcst oT 0 10 20 6aysios, T.e MaKCUMaJIbHOE KOJMYECTBO OAJIOB 3a IK3aMEH
— 40. ITo obmeit cymMMe GaJljIOB BBICTABISETCS OKOHYATENIbHAS OIIEHKA B COOTBETCTBUU CO CIIEIYIOIIMMU
KPUTEPUSIMH:

61-75 6amI0B — «yIOBJIETBOPUTEIHHOY;
76-90 6aIoB — «XOPOIIIOY;
91-100 GayI0B — «OTIMYHON.

Bonpocsl k 3k3aMeHy (YCTHBIN OTBET):

1 uacmo
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1. TlonsTue umppoBoil rPaMOTHOCTH: UCTOPHSI BOSHUKHOBEHUS M Pa3BUTHSL.

2. KommonenTsl mudpoBoii rpaMoTHOCTH. MHbOpMaIimoHHasi TpaMOTHOCTb.

3. KomnonenTs! nudpoBoii rpamotHoCcTH. MeanarpaMOTHOCTb.

4. KommnoHeHTsl u(ppoBoi rpamoTHOCTH. KOMIIBIOTEpHASI TPAMOTHOCTb.

5. Kommnonents! nugpooii rpamoTHOCTH. KOMMYHUKAaTHBHAS TPaMOTHOCTb.

6. Kommonents! iudpoBoii rpamoTHOCTH. OTHOLIEHHE K TEXHOJIOTHYECKHUM UHHOBAIUSIM.

7. Wcrounuku nnbopmanuu, GopMbl U KaHAIBI ee pacnpocTpaneHus. CBOHCTBa HH(OPMAIIHH.

8. AHanu3 OCHOBHBIX BHEUIHHX (DaKTOPOB, BIMSIIONIMX HA MUPOBO33PEHHE YEIIOBEKA.

9. OCHOBHBIE COCTAaBIIAIONIME COBPEMEHHOI'O MeIManpOCTpaHcTBa. TeleBuIeHNe KaK TIIaBHBIN
MaHUIYJISATOP OOIIECTBEHHBIM MHEHHUEM.

10. BeccrpykrypHOoe yrpasieHue. Bpen u monb3a nuaGopManum.

11. Buapl COBpeMEHHBIX CPEICTB KOMMYHUKALIMU M WX HCHOJb30BaHHE. OTIMYNE COLMATBHBIX
CeTel OT MECCEH)KEPOB.

12. IlpaBuna cereBoro HsTuKeTa. I[IpUHIMIIBI W HOPMBI OOIIEHHS B COIMAIBHBIX CETAX U
MeCCEeH/IXKepax. DNEeKTPOHHAs MoyYTa.

13. IloHsATHE «TEXHONOTWYECKass WHHOBAIUA». 3HAUCHHE TEXHOJOTHYECKUX HWHHOBAIMHA IS

pa3BUTHs 0OIIECTBA U YEIIOBEKA.

14. lludppoBsle TEXHOJIOTHH B y4eOHOM mporecce. ['0OTOBHOCTh MENaroroB K HCIOIb30BAHUIO
1U(POBBIX TEXHOJIOTHI B y4eOHOM Ipoliecce.

2 yacmo

1. PalGora B cetu Murepuer. [louckossie cucrembl. CO0p, XxpaHeHue, 00paboTka uHGpOpMAaIUH.
JlocToBepHOCTH UHPOPMALIHH.

2. IlouTOBBIE CEPBUCHI: BUIBI, XapAKTEPUCTUKH, BOSMOKHOCTH, HCIIOJIH30BAHHUE.

3. HudopmanuoHHble MpoLecCh: XpaHeHWe HHPopManuu (AUCKOBBIE YCTpOMCTBa, (haiii,
XapaKTepUCTHKH (aiina); mepenaya nHGopManuu (eJHHULEI K3MEPEHHSI CKOPOCTH, TIepeladun
nHpopmaIun)

4. AnmapaTHoe W IpOrpaMMHOE OOecTieueHrue KOMITbIOTEepa. Y CTPOMCTBO KOMITBIOTEpa: 0azoBas
anmnapaTtHas KOHQUTypalus, BHyTpEHHEE YCTPOMCTBO.

5. CrpykrypHas cxemMa kKomrmbioTepa. CUCTEeMHBIM OlOK M cuctemHas Tuiata. KommoHoBka
coBpemenHoro [1K. [lenu ucnons3oanus [1K.

6. Omneparronnas cucrema Windows

* IIpoBoaHuK

* Mol KOMIBIOTED

*  CranpaprHoe nporpamMmmuoe obecrieuenue (bioknor, WordPad, Kanskynstop)

* I'paduuecknuii penaktop Paint, ero HasHauenue. IHCTpYMEHTBI U UX CBOWCTBA

7. TekcroBsiii peqakrop Word, ero Ha3HaueHHE

*  MeHto u ero pyHKINUU

*  Hacrpoiika mapamMeTpoB peaakTopa

*  Hacrpoiika mapaMeTpoB JOKyMEHTa

*  dopmaTHpoBaHUE U PeTAKTUPOBAHHUE TEKCTA JOKYMEHTA

e Tabnuna

*  XynoxecTBeHHOE 0()OpMIIEHUE TEKCTa

8. TIlporpamma PowerPoint, ec HazHaucHUE.

e IllabnoHbl oopmIIeHHs caai 0B (IIBETOBas cxema, (GoH)

* Pa3Mmerka crnaioB

e (CwmeHa cnaigoB

* Hacrpoiika aHuMauu

*  Hacrpoiika BpeMeHH MoKasa.

*  lcmonp30BaHHE TMIIEPCCHIIOK.

9. Microsoft Excel, ero Hasnauenue.

Co3zganue TadauL



dopmaTHpOBaHHUE COACPKIUMOTO TIECK
YcnoBHOe popMaTupoBaHue

OyHKIUU

Juarpammbl

Microsoft Publisher

Tunel mabioHOB

OcoGenHocTy padOTHI B 1Ma0I0HAX
BosmoxHOCTH TporpamMmbl



